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RAYMORE PARKS AND RECREATION 
PARK & RECREATION HOUSE 
RESERVATION FORM 
 
The mission of the Raymore Parks and Recreation Board is to be fiscally responsible in maintaining land, facilities and                                     
programs. We will also strive to provide diverse recreational programs and a range of parks and green space accessible                                     
to all citizens of Raymore. 
 
Parks & Recreation House  Indoor facility  $75 residents 

$125 nonresidents 
$50 Rental Deposit  

(separate check at time of  key pickup) 
 
Reserving Your Site: 
Payment must be made when making your reservation. Reservations may be made by mail (100 Municipal Circle) or in                                     
person at the Parks and Recreation Office (1021 S. Madison) during regular business hours. For your convenience, you                                   
may drop your reservation request and payment in the City Hall payment drop slot after hours. We encourage you to call                                         
in advance to determine availability and to visit your site to ensure its suitability for your needs. 

● Your fee covers your use of the house for the entire day – we do not make more than one reservation per facility                                             
per day. 

● Cancellations made in writing 7 days prior to event may be issued a refund. Cancellations made 6 days or less                                       
prior to event may be issued a credit. 

● Special permitting/insurance may be required depending on the type of event you plan. 
 
Important Notes: 

● You must obtain a key to the Parks & Recreation House from the administrative offices by 4:30pm on the day of                                         
use or by 12:00pm on Friday for all weekend reservations. 

● Extra paper products, cleaning supplies and trash bags are located in the closet in the kitchen area. Broom & dust                                       
pan, mop & bucket are located in the storage room next to the kitchen area  

● No Smoking inside the Park House 
● No use of nails, screws, or staples to decorate walls or ceiling 
● Use masking tape only when decorating walls or ceiling. Please remove all tape from walls & ceiling. 
● Do not use fireplace 
 

Park Ordinances: 
These regulations apply to the Park House Rental, all other Regulations can be found at www.raymore.com 
● Section 250:020  Park hours are dawn to 11:00 p.m. 
● Section 250:025  No driving or parking on grass, speed limit 10 m.p.h. 
● Section 250:030  No alcoholic beverages permitted. 
● Section 250:050  No gocarts, minibikes, or ATV’s. 
● Section 250:055  Roller Skating, Bicycling, Skateboarding prohibited except in designated areas. 
● Section 250:060  No Model Airplanes and remote control vehicles 
● Section 250070  Business activity prohibited in public parks. 
● Section 250:090  No open burning permitted. 
● Section 250:100  No removal of or damage to park property, No golfing, No climbing on buildings or structures 

not erected for this purpose, The City of Raymore is not responsible for personal items left in the parks. 
 
Please answer the following questions about your event:   
Are you planning to: Have blowup rides brought in? YES NO 

Offer entertainment such as a band or DJ? YES NO 
Open your event to the general public? YES NO 
Charge any fees associated with attendance? YES NO 
Entertain more than 100 people? YES NO 
Sell Merchandise at the Event? YES NO 

If you answered YES to any of the above questions, you are required to obtain a special permit for your event.  Please 
phone the Parks and Recreation office for more information.  
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HOUSE RESERVATION PERMIT  
This is your reservation permit. Please keep a copy with you and use it as a reference should you have                                       
any problems during your event. If you have any emergencies or problems, please contact the Parks On                                 
Call cell phone at 8134061 or the nonemergency police line at 3310530. Your fee covers the cost of                                   
your reservation. Any set up or additional cleaning of the area is your responsibility. The Park House is                                   
located at 909 S. Madison Street. 
 
NAME ________________________________  ORGANIZATION ________________________ 
ADDRESS _____________________________ CITY __________________   ZIP __________ 
CELL PHONE _______________  WORK PHONE _______________  
EMAIL: ________________________________________ 
APPROXIMATE TIME OF USE FROM SETUP TO CLEANUP  _____________________________ 
DATE OF RESERVATION __________________________   
PURPOSE FOR EVENT __________________________________________________________ 
 
Facility Deposit: Deposits will be returned or destroyed after keys have been returned 
and facility inspections have been conducted. The City of Raymore will keep your 
deposit fee if any of the following criteria are not met. 

● All Renters are responsible for leaving the facility in the condition in which it was found: 
Counters cleaned  
Sinks cleaned out 
Floors swept, mopped, & vacuumed 
Restrooms wiped down 
All trash taken to outside containers 

● Facility Damages or Losses 
Loss of facility key 
Damage to carpet, walls surfaces or removal of furniture or appliances 

● House Keys must be placed in the “Return Box” located in the front room with all exterior 
doors locked when leaving. 

● Any maintenance and/or damages other than normal wear and tear that is a direct result 
from your use of the facility. 

 
I understand that I am responsible for ensuring that the area I am scheduling to use meets the accessibility, activity, and                                         
maintenance needs of my group. I understand that I am responsible for any damage to park property that occurs during                                       
my event. I certify that I am not required to complete a special permit application for my event. And, I have read and                                             
understand the park rules on the opposite side of this sheet. Failure to adhere to all rules and regulations could result in                                           
the City of Raymore keeping my $50 deposit fee along with charging my account any other additional expenses for                                     
damages and in accordance with SECTION 250.010 of the Raymore Municipal Code: The Parks and Recreation Board may                                 
suspend, forfeit, cancel or revoke any license or privilege or may refuse to grant the same for a period not to exceed one                                             
(1) year after the violation. 
 
SIGNATURE OF RENTER ___________________________________ DATE _________________ 
 

 
Amount: ___________  Paid by:  CASH Credit Card CHECK # ________ 

 
 

Approval: ________________________________ Date: __________________ 


