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Raymore Park Board Agenda 
Tuesday, January 26, 2016 

7:00PM ­ City Hall 
100 Municipal Circle 

Raymore, Missouri 64083

1. Call to  Order

2. Roll Call

3. Pledge of Allegiance

4. Personal Appearances ­ None

5. Acceptance of Minutes ­  
November 24, 2015 
January 5, 2016 
January 12, 2016 

6. Committee Reports
Finance Committee  (did not meet) 
Recreation Committee  (January 12 ­ notes attached) 
Grounds Committee (did not meet) 

7. Staff Reports
Recreation Superintendent 
Parks Superintendent 
Parks & Recreation Director 

8. Old Business
A. Gametime Grant ­ Memorial Park Playground 

9. New Business
A. Partnership Policy ­ Annual Review 
B. Concession / Vending Contract  
C. Staff / Recreation Program Uniform Contract 
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10. Public Comment 

 
11. Board Member Comment 

 
12. Adjournment 

 
 
 
 
 
 
 

EXECUTIVE SESSION (CLOSED MEETING) 
 
The Parks and Recreation Board may enter into an executive session before or during this                             
meeting, if such action is approved by a majority of Board present, with a quorum, to discuss: 
   

● litigation matters as authorized by § 610.021 (1) RSMO,  
● real estate acquisition matters as authorized by § 610.021 (2),  
● personnel matters as authorized by § 610.021 (3), or 
● other matters as authorized by § 610.021 (4­21) as may be applicable. 

 
Any person requiring special accommodation (i.e., qualified interpreter, large print, hearing                     
assistance) in order to attend this meeting please notify this Office at (816) 331­0488 no later                               
than forty­eight (48) hours prior to the scheduled commencement of the meeting. 
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THE RAYMORE PARKS AND RECREATION BOARD MET IN REGULAR SESSION TUESDAY, 
November 24, 2015 IN THE CITY HALL COUNCIL CHAMBERS AT 100 MUNICIPAL CIRCLE, 
RAYMORE, MISSOURI.  
 
MEMBERS PRESENT​: Chairman Manson, Members: Castleman,  Cipolla, Eastwood, Harris, Heath, 
Houdyshell and Seimears.  
 
STAFF PRESENT​: Director Musteen, Recreation Superintendent McLain and Recreation 
Coordinator Keith 
 
1. Call to Order​ Chairman Manson called the meeting to order 7:01 p.m. 
 
2. Roll Call 
 
3. Pledge of Allegiance 
 
4. Acceptance of Minutes of October 27, 2015 Meeting 
 
Motion​: Member Harris moved to approve the minutes as presented.  

Member Houdyshell seconded. 
 
Discussion​:  None 
 
Vote:  8 Aye, Member Castleman Aye 

0 Nay Member Cipolla Aye 
0 Abstain Member Eastwood Aye

Member Harris Aye 
Member Heath Aye 
Member Houdyshell Aye 
Member Manson Aye 
Member Seimears Aye  

 
5. Public Comment 
 
6. Committee Reports 

Budget Committee​ - next meeting February 9, 2016 
Grounds Committee​ - December 8, 2015 meeting cancelled 
Recreation Committee​ - Met October 13, Superintendent McLain reported. 

 
7. Staff Reports 
Recreation Superintendent McLain, Parks Superintendent Rulo and Director Musteen gave 
verbal reports, in addition to the written reports submitted. 
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8. Unfinished Business 
None 
 
9. ​New Business 
 

A. Outdoor Athletic Court Resurfacing Project Acceptance 
In the August 26, 2014 Park Board Meeting, the Board approved staff’s request to develop and 
advertise an RFP for the Recreation and Memorial Parks Tennis Courts repair.  
 
In January, the Park Board authorized staff to move forward with an Outdoor Athletic Court 
Resurfacing project that includes the tennis court facilities at Memorial and Recreation Parks as 
well as the basketball court at Recreation Park.  
 
Funding for this project required a combination and reallocation of the FY 2014 Park 
Maintenance Facility Enclosure $40,000 and FY 2015 Recreation Park Basketball Court 
Restoration $45,000 Capital Improvements.  
 
An RFP was advertised on July 10th. Qualified bidders were required to be certified by the 
American Sports Builders Association as a “Certified Tennis Court Builder”. The official bid 
opening was held on July 23rd. One bid was received by McConnell and Associates Corp. of 
Kansas City, Missouri. 
 
McConnell and Associates has completed the project as requested. All required documentation 
has been submitted and a final walk-through of the project areas has been approved by staff. 
 
Motion​: Member Harris moved to recommend the final payment to McConnell and  

Associates for $83,700 for completion of the project. 
Member Eastwood seconded. 

 
Discussion​:  None 
 
Vote:  8 Aye, Member Castleman Aye 

0 Nay Member Cipolla Aye 
0 Abstain Member Eastwood Aye

Member Harris Aye 
Member Heath Aye 
Member Houdyshell Aye 
Member Manson Aye 
Member Seimears Aye  
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B.  Park Board By-law Revision 
Members of the Park Board discussed Article IV: Section 5 of the Park Board By-laws during the 
October Work Session. 

 
Article IV, Board - Section 5. Removal:  
A member of the Board of Directors​ ​who is absent from three consecutive regular meetings of 
the Board or six regular meetings of the Board in a period of one year shall automatically 
forfeit his/her position on the Board.  All one-year periods shall date from a member of the 
Board of Directors​’ ​date of appointment.  The Mayor may, with consent of the City​ ​Council, 
remove a member of the Board of Directors for misconduct or neglect of duty. 

 
Discussion included the removal of the line ​“All one-year periods shall date from a member of the Board of 
Directors’ date of appointment.”​ and replace with ​“All one-year periods shall be defined as any twelve (12) 
month period of time.” 
 
The Park Board has the authorization to make and adopt their own by-laws 
Section 120.040 of the Raymore Municipal Code states: 
 

Said Directors shall immediately after their appointment, meet and organize by the election 
from their number a President and by the election of such other officers as they may deem 
necessary. They shall make and adopt such by­laws, rules and regulations for their guidance 
and for the government of the parks as may be expedient, not inconsistent with Sections 
90.500 to 90.570, RSMo. 
(CC 1976 §29.050; Ord. No. 29044, § 1, 4­27­09) 
 

 
Section 120.020: Parks and Recreation Directors - Terms of Office states: 
 

The Directors shall hold office, one­third (1/3) for one (1) year, one­third (1/3) for two (2) years, and 
one­third (1/3) for three (3) years, from the first (1st) day of June, 1970 and at their first (1st) regular 
meeting shall cast lots for their respective terms; and annually thereafter the Mayor shall before the first 
(1st) day of June of each year, appoint as before three (3) Directors, who shall hold office for three (3) 
years and until their successors are appointed. The Mayor may, by and with the consent of the City 
Council, remove any Director for misconduct or neglect of duty. A Director's absence from three (3) 
consecutive regular meetings or six (6) regular meetings in the year shall also constitute neglect of 
duty. 
(CC 1976 §29.030; Ord. No. 29044, § 1, 4­27­09) 

 
The Board has requested that staff bring this item to the regular November meeting for further 
discussion and potential action. 
 
Motion​: Member Harris moved to change the by-laws article ​Article IV, Board - Section 5. 

Removal,​ as presented.  
Member Houdyshell seconded. 

 
Discussion​:  None 
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Vote:  8 Aye, Member Castleman Aye 
0 Nay Member Cipolla Nay 
0 Abstain Member Eastwood Aye 

Member Harris Aye 
Member Heath Nay 
Member Houdyshell Aye 
Member Manson Nay 
Member Seimears Aye 

 
10. Public Comments 
None 
 
11. Board Comments 
Member Houdyshell said she was very excited about the future projects that City Council is 
considering for the department. 
 
Member Manson complimented the City Council on their plans for future parks projects as well. 
 
12. Adjournment 
 
Motion​: Member Harris moved to adjourn the regular meeting. 

Member Seimears seconded. 
 
Discussion​:  None 
 
Vote:  8 Aye, Member Castleman Aye 

0 Nay Member Cipolla Aye 
0 Abstain Member Eastwood Aye 

Member Harris Aye 
Member Heath Aye 
Member Houdyshell Aye 
Member Manson Aye 
Member Seimears Aye 

 
The regular meeting of the Raymore Park Board adjourned to Executive Session at 7:28 p.m. 
 
 
 
Respectfully submitted, 
Jerri Lynn Keith 
Recreation Coordinator 
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THE RAYMORE PARKS AND RECREATION BOARD MET IN SPECIAL SESSION TUESDAY, 
JANUARY 5, 2016 IN THE PUBLIC WORKS / PARKS AND RECREATION OFFICES AT 1021 SOUTH 
MADISON, RAYMORE, MISSOURI.  
 
MEMBERS PRESENT​: Chairman Manson, Members: Castleman,  Cipolla, Eastwood, Harris, Heath, 
Houdyshell and Seimears.  
 
STAFF PRESENT​: Director Musteen and Operations Superintendent Rulo  
 

1. Call to Order​ Chairman Manson called the meeting to order 6:34 p.m. 
 

2. Roll Call 
 

3. Recreation Park Ball Field Renovations Project #16-230-201 
a. The Parks and Recreation Board approved the FY16 Capital Improvement Plan in April of 

2015. The plan calls for the completion of the Recreation Park Ball Field Renovations. Bids 
for the project were received on December 30th, staff will provide  the board with a list of 
submittals requesting Park Board approval to move forward with a contract award. 

 
 
 
Director Musteen addressed the Board with a summary of the Recreation Park Ball Field Renovation 
Project and presented the bid tabs for the two (2) lowest bids received with US Fence being the lowest 
and Guier Fence as the second lowest. 
 
Director Musteen summarized the bid totals, explained that both US Fence and Guier Fence had 
credible reference checks and further defined the RFP process and an explanation of the lowest best 
bid proposal.  
 
Discussion ensued with the Board regarding the two bids.  
 
Member Harris asked if Guier Fence received a good evaluation from last year’s project. Staff 
confirmed a positive experience and a good project. 
 
Motion​: Member Harris moved to accept the bid presented by Guier Fence in the amount of 
$220,789.00.  

Member Cipolla seconded. 
 
Discussion​:  
 
Member Seimears questioned the motion of not accepting the lowest bid. Member Harris stated that 
getting the exact quality of work and materials was important. 
 
Member Cipolla stated that the comfort level and knowledge of Guier Fence having a previous working 
relationship on our fields was an important factor in her decision.  
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Vote:  8 Aye, Member Castleman Aye 

0 Nay Member Cipolla Aye 
0 Abstain Member Eastwood Aye

Member Harris Aye 
Member Heath Aye 
Member Houdyshell Aye 
Member Manson Aye 
Member Seimears Aye  

 
 
 

4. Adjournment 
 
Motion​: Member Harris moved to adjourn the regular meeting. 

Member Seimears seconded. 
 
Discussion​:  None 
 
Vote:  8 Aye, Member Castleman Aye 

0 Nay Member Cipolla Aye 
0 Abstain Member Eastwood Aye

Member Harris Aye 
Member Heath Aye 
Member Houdyshell Aye 
Member Manson Aye 
Member Seimears Aye  

 
The special meeting of the Raymore Park Board adjourned at 7:10 p.m. 
 
 
 
Respectfully submitted, 
Nathan Musteen 
Director of Parks and Recreation 
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THE RAYMORE PARKS AND RECREATION BOARD MET IN SPECIAL SESSION TUESDAY, 
January 12, 2016 IN THE CITY HALL COUNCIL CHAMBERS AT 100 MUNICIPAL CIRCLE, 
RAYMORE, MISSOURI.  
 
MEMBERS PRESENT​: Chairman Manson, Members: Castleman,  Cipolla, Eastwood, Heath, and 
Seimears.  
 
STAFF PRESENT​: Director Musteen, Operations Superintendent Rulo and Recreation 
Superintendent McLain 
 
1. Call to Order​ Chairman Manson called the meeting to order 6:01 p.m. 
 
2. Roll Call 
 
3. Pledge of Allegiance 
 
4. Acceptance of Minutes 
Not applicable 
 
5. Public Comment 
None 
 
6. Committee Reports 
None 
 
7. Staff Reports 
None 
 
8. Unfinished Business 
None 
 
9. ​New Business 
 

A. Recreation Park Ball Field Renovations Project #16-230-201 
The Parks and Recreation Board approved the FY16 Capital Improvement Plan in 
April of 2015. The plan calls for the completion of the Recreation Park Ball Field 
Renovations. Bids for the project were received on December 30. On January 5, 
the Park Board met to discuss the submitted bids. Following the January 5 
meeting of the Park Board, staff completed additional background work regarding 
the final selection of a contractor based on concerns expressed by the Board and 
adhering to procurement practices. 
 
Director Musteen presented documentation from US Fence, stating the products used would be 
an exact match to the current fields, renovated last year by Guier Fence.  Chairman Manson 
requested this documentation because by choosing the second lowest bid, he wanted 
documented justification to present to Council with the recommended contract. Chairman 
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Manson suggested that with this written guarantee, the lowest bid from US Fence is now an 
option. 
 
Discussion ensued with the Board regarding the two bids. 
 
Motion​: Member Cipolla moved to confirm the vote from January 5 and 

award the contract to Guier Fence.  
Member Eastwood seconded. 

 
Discussion​:  None 
 
Vote:  3 Aye, Member Castleman Aye 

3 Nay Member Cipolla Aye 
0 Abstain Member Eastwood Aye

Member Harris Absent 
Member Heath Nay 
Member Houdyshell Absent 
Member Manson Nay 
Member Seimears Nay  

 
Motion fails​. 
 
Motion​: Member Heath moved to rescind the vote from January 5.  

Member Seimears seconded. 
 
Discussion​:  None 
 
Vote:  3 Aye, Member Castleman Nay 

3 Nay Member Cipolla Nay 
0 Abstain Member Eastwood Nay

Member Harris Absent 
Member Heath Aye 
Member Houdyshell Absent 
Member Manson Aye 
Member Seimears Aye 

 
Motion fails​. 
 
Director Musteen will take the recommendation, with justification, to award the contract to 
Guier Fence on January 28. 
 
10. Public Comments 
None 
 
11. Board Comments 
 
12. Adjournment 
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Motion​: Member Cipolla moved to adjourn the regular meeting. 

Member Seimears seconded. 
 
Discussion​:  None 
 
Vote:  6 Aye, Member Castleman Aye 

0 Nay Member Cipolla Aye 
0 Abstain Member Eastwood Aye 

Member Harris Absent 
Member Heath Aye 
Member Houdyshell Absent 
Member Manson Aye 
Member Seimears Aye 

 
The special meeting of the Raymore Park Board adjourned at 6:24 p.m. 
 
 
 
Respectfully submitted, 
Jerri Lynn Keith 
Recreation Coordinator 
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STAFF REPORT 
 

To: Park Board  
From: John McLain, CPRP/AFO 

Recreation Superintendent 
Date: January 2016 
Subject: Recreation Report 

_______________________________________________ 
 
Administrative Operations  

● Staff sent out thank you/holiday cards to all our sponsors and community partners. 
● Staff assisted with uniform orders for basketball.  
● Staff worked Mayor's Christmas Tree Lighting event. 
● Staff worked with Recreation Coordinator in preparing documents for this year's Farmers Market.  
● Staff worked on creating a new yearly spreadsheet to list all programs, events, and sports for 

Communications Manager in efforts to streamline advertising timelines.  
● Staff assisted in constructing skills evaluations for spring soccer participants.  
● Recreation Coordinator interviewed, hired, and scheduled facility monitors and scorekeepers for youth 

basketball program.  
● Recreation Coordinator started coordinating activities and staffing for child watch during strategic 

planning meetings.  
● Recreation Coordinator has started preparations for sponsorships and community partners in support 

of Spring Special Events.  Dates are also being set with local organizations to assist with the stuffing of 
eggs for Easter Festival.  

● Staff has been working on recreation equipment inventory and cleaning sports equipment.  
 
Meetings/Trainings Attended 

● Recreation Superintendent  
o December 8 met with sound system rep regarding quality issues 
o December 9 recreation basketball game scheduling meeting 
o December 14 Performance Evaluation Meeting 
o December 17 met with screen printer to determine needs for new United uniforms 
o December 18 Leadership Training  
o December 21 met with Belton and Chairman of CCJAA to discuss future plans for tackle football 
o January 6 held coaches meeting for Kindergarten Basketball Coaches 
o January 7 held coaches meeting for South Metro Competitive Basketball Coaches 
o January 8 met with Communications Manager to go over new avenues for marketing 
o January 12 Recreation Committee Meeting 
o January 14 held Raymore United Coaches meeting to prepare for skills evaluations 
o January 14 attended Farmers Market Vendor Meeting 
o January 21 met with Belton to discuss the future of our departments football program 
o January 22 Raymore Table Leader Training; training in preparations for Strategic Planning Meetings 
o January 26 July 4th Fireworks Display Meeting 

_____________________________________________________________________________________________________________
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o January 26 Meeting with Animal Control regarding Jog with your Dog event 

 
● Recreation Coordinator 

o January 14 hosted Farmers Market Vendor Meeting 
o January 17-22 attended final year of Event Management School 
o January 26 Meeting with Animal Control regarding Jog with your Dog event 

 
Sports (Youth) 

● Winter youth sports programs: 
o Tiny Basketball started January 9 with a total of 41 participants. A decrease of 4 participants from 

2015 
o Jr. Instructional Basketball started January 9 for 5 & 6 yr olds with a total of 30 participants. An 

increase of 10 participants from 2015 
o Winter recreational youth basketball started games on January 16 with a total of 200 participants. 

An increase of 34 participants from 2015.  
o Winter Competitive Basketball started games January 21.  6 teams registered, an increase of 4 

teams from 2015 
o Staff canceled youth Futsal due to insufficient registration 
o Raymore United Skills Evaluations held January 16 and 23 

▪ At time of report 16 registered to participate in the evaluations 
▪ Age range varied from U8-U13 

● Spring sports programs: 
o Youth Soccer registration is open 
o Youth Baseball and Softball registration is open 
o Youth Volleyball registration is open 
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STAFF REPORT 
 
To: Park Board 
From: Steve Rulo, Parks Superintendent 
Date: January 2016 
Subject: Park Operations Report 

_______________________________________________ 
 
Parks Operations 
 

● Parks staff helped set up and worked the Mayor’s Tree Lighting Event. 
● Staff took down the Holiday decorations in and around City Hall. 
● Park staff set up fencing for the tree drop off that the Boy Scouts held Jan. 2nd.  The scouts cut off the 

limbs and saved the trunks for campouts throughout the year.  Park staff chipped up the limbs and will 
use that for mulching around the parks. 

● Park staff has helped out the Public Works Department during snow plow events. 
● Staff trimmed trees in several parks. 
● Park staff has removed player benches and signs from the baseball fields that are being replaced this 

spring. 
● Park staff took a week to paint and made minor repairs in the Park House. 
● Steve Rulo and Jake Powers attended the Shade Tree Conference in Topeka, Kansas.  The conference 

was very educational and well represented this year. 
● Park staff did some final touches on the Disc Golf Course to prepare for the 1st Disc Golf Ice Bowl 

Tournament. 
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December 2015 / January 2016 
 
Through the Month 
 
December 4 
The Annual Mayor’s Christmas Tree Lighting was held at City Hall on December 4th. ​This 
event featured “In the Light Performing Arts” singing Christmas Carols, a live petting zoo, and opportunities for for families to 
meet and take pictures with Santa Claus. Patrons were asked to bring a canned food item to help kick off the annual Mayor's 
Food Drive, which benefits the Fishes and Loaves food pantry. This is event was sponsored in part by Mazuma Credit Union. 
Mayor Pro Tempore, Derek Moorhead and Community Bank of Raymore President, Jack Hopkins flipped the switch on this 
year's Holiday Lighting. 
 
December 5 
Director Musteen participated in the Emergency Management training exercise at City Hall. Members of the management 
team and essential City Staff worked through an emergency situation scenario. 
 
January 6 
Director Musteen participated in a training for “Communities for All Ages”. Members of the management team worked with a 
team from Mid­America Regional Council to train on implementing practices and strategies to gain this accreditation for 
Raymore. 
 
Day­to­Day 
Staff has been heavily involved in preparing for the upcoming GO Bond Election, the City’s Strategic Planning Process and 
working with consultants on the design of the Municipal Circle Building and the Recreation Park Activity Center. 
 
 

Coming Up ­ Calendar of Events 
● February 9  Budget Committee Meeting 
● February 1, 16, & 29  Strategic Planning Meetings 
● February 23  Park Board 
● February 23 ­ 26 Missouri Parks and Recreation Association Annual Conference  

 

 

 

 

 

 

 

 

 

 
 



 

 

Projects –FY16 
 

Item  Status  Cost Info  Completion 
Date  Comments 

 
Recreation Park 
Baseball Field 
Renovation 

 
Phase II 

 
Project #16-230-201 

 
December: The RFP was drafted and 
submitted to the Purchasing Specialist 

for posting. 
 

The RFP was sent out for bids. Pre­Bid 
meetings were held in late December. 

 
Park Board met in Special Session on 
January 5 & 12 to review bids and make 
a recommendation to City Council for 

award of contract. 
 

1st Reading approving the contract with 
Guier Fence went before the Council on 

January 25.  

 
Budget: 
$225,000 

 
FY16 ­ CIP 

 
 

 
Spring 2016 

 
Guier Fence was recommended as 
the best lowest bid in the amount of 

$220,789.00 

Hawk Ridge 
 ADA Dock 

Concept ideas presented to the Park 
Board in the January work session. 

Budget:  
$45,000 

 
FY16 ­ CIP 

 
Fall 2016 

 
A fully accessible fishing dock. 

Potential opportunity to cooperate 
with MDC through our current CAP 

agreement to minimize costs. 
 

Hawk Ridge 
Restroom 

Concept ideas presented to the Park 
Board in the January work session. 

Budget: 
$90,000 

 
FY16 ­ CIP 

Fall 2016 

 
A public restroom facility at Hawk 
Ridge near the parking / dam area. 
Potential opportunity to cooperate 
with MDC through our current CAP 

agreement to minimize costs. 
 

 

 

 
 
Respectfully, 
 
Nathan Musteen 
Director of Parks & Recreation   
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Raymore Park Board  

Agenda Item Information Form 
 

 
Date: January 26, 2016 
Submitted By: Nathan Musteen 
Division: Administration 
 

 
Title / Issue / Request:  
 
 
 
 
 
 

Background / Justification: 
 
In April and May of 2015, the Park Board identified future Capital Improvement Projects for the next five 
(5) years. One of those projects includes the replacement of the old play equipment north of the West 
Shelter at Memorial Park. This project was scheduled to be completed in Fiscal year 2017 and budgeted 
in the amount of $48,000.  
 
Staff presented the Park Board a GameTime Grant option in October of 2015, for the acquisition of new 
playground equipment. At that time, the Board made a motion to amend the budget and advance the 
FY17 playground project and to pursue the GameTime opportunity. 
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As staff prepared the paperwork and completed the application process, it became apparent that the 
grant opportunity violated the City purchasing policy by purchasing equipment without utilizing a 
competitive bid process. 
 
In November, City Manager Feuerborn and Director Musteen addressed the Park Board in the 6:00 p.m. 
work session to explain the process and the violation. 
 
It was directed by the Board that Director Musteen would bring the item back to the Board in January to 
rescind the budget amendment motion and seek further directive. 
 
 

Financial Impact: 
 

Current Budget Amendment as approved by the Park Board on October 27 
 

● Advance FY17 Memorial Park Playground Project to FY16 in the amount of $48,000.00 
● Additional $10,000.00 transferred from Fund Balance to the Memorial Park Playground for 

border, mulch and rental services 
 
Total Budget Amendment: $58,000.00 
 
 
 
  
Project Timeline: 
 
Not Applicable 
 

Staff Recommendation: 
 

A. Staff recommends the Board rescinds the motion to accept the grant proposal and the budget 
amendment advancing the Memorial Park Playground replacement to FY16 with an additional 
$10,000 from the Park Fund balance. 

 
Original Motions for Reference: 

1. Motion to accept the grant proposal with a recommendation to the City Council for a 
budget amendment to advance FY17, Memorial Park Playground replacement to FY16 
with an additional $10,000 from the Park Fund balance. 
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B. Staff recommends the Board rescinds all action of selection and/or decisions in regards to the 
GameTime grant.  

 
Original Motion for Reference: 

1. Motion to select one color option of the three provided  
a. Blue / Red / Bronze 
b. Spring Green / Bronze 
c. Spring Green / Metallic 

 
 

C. Staff requests that the FY17 Memorial Park replacement project be left in the FY17 CIP and any 
future grant / cost saving opportunities be researched at that time. 

 
  

 

 
Attachments: 

 
None 
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Raymore Park Board  

Agenda Item Information Form 
 

 
Date: 1/26/16 
Submitted By: Recreation Superintendent McLain 
Division: Recreation Division 
 

 
Title / Issue / Request:  
 
 
 
 
 
 

Background / Justification: 
 
Annual review of Partnership Policy and Documentation:  
 
The Parks and Recreation Department partners with local businesses throughout the year in an 
effort to generate revenue that subsidizes the costs associated with the operation of recreation 
programming and special events.  
 
Staff has revised this policy to conform to current practices and pricing.  
 
 

___________________________________________________________________________________________ 
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Financial Impact: 
 
TBD 
 

Project Timeline: 
 
N/A 
 

Staff Recommendation: 
 
Staff requests approval of revised Partnership Policy as of 1-26-2016. 
 

Attachments: 
 
Partnership Policy 
League and Team Sponsorship Form 
Special Event Sponsorship Form 

___________________________________________________________________________________________ 
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RAYMORE PARKS AND RECREATION PARTNERSHIP POLICY 

Location:  Cass County, Missouri, part of the Kansas City Metropolitan area.  

Agency:  Raymore Parks and Recreation Department 
 

I. STATEMENT OF NEED 

The Parks and Recreation Department partners with local businesses throughout the year in an                           
effort to generate revenue that subsidizes the costs associated with the operation of recreation                           
programming and special events. In order to maintain equity among advertising and                       
sponsorship opportunities as well as to ensure that the image of the Department remains a                             
positive, family­friendly one, guidelines must be established with regard to partner approval,                       
partnership agreements, and limitations on the quantity of advertising opportunities available. 
 

II. AUTHORITY AND RESPONSIBILITY 

Raymore Parks and Recreation Board is responsible for the care and custody of the parks                             
system and control of the revenues credited to the Park Fund. As well, the Board has the                                 
responsibility to develop policies and procedures for the operation of the Department and its                           
programs and services. 
 

III. STATEMENT OF PHILOSOPHY 

The philosophy of Raymore’s Parks and Recreation Board is that partnerships are an important                           
tool for the Department that can be used to enhance and broaden the image and reach of the                                   
Department and its services as well as generate revenue. Revenues collected through                       
partnership opportunities such as event sponsorships, league, and team sponsorships are used                       
to keep costs charged to participants at a reasonable level, and lessen the subsidy of taxpayer                               
dollars for such programming. The local businesses receive an advertising benefit from their                         
association with the Department and its events and programs. Because partnerships create a                         
situation in which the reputation and image of both partners are blended, the Board does not                               
consider advertising opportunities a First Amendment right. Therefore, the Board desires to limit                         
advertisers only to those businesses that will enhance the family­friendly, healthful, and positive                         
image of the Raymore Parks and Recreation Department. 
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IV. PARTNER AGREEMENTS 

1. Partner Approval: Park Board approval will be required for any potential partner not                           
falling within the pre­approved listing of business types (Appendix A). Staff may solicit                         
and manage partnership agreements with any business on the pre­approved listing                     
using the agreement format prescribed. 

2. Returning Partners: Partners in good standing with the department desiring to renew                         
their association with an event or program shall have the first opportunity to secure the                             
renewal prior to the partnership opportunity being opened to new potential partners. 

3. Specific Exclusions: Businesses specifically prohibited from partnering with the                   
department for youth­oriented and facility­based opportunities include those               
establishments purveying goods and services for purchase only for customers aged 18                       
and older. Additionally, ads promoting alcohol, tobacco and firearms are prohibited from                       
partnership opportunities with youth oriented programs. 

4. Political Advertisements: Political advertisements, defined as those partnerships                 
promoting a particular candidate, political affiliation, or political position regardless of the                       
timing of a ballot issue, shall be expressly prohibited. This restriction shall not prohibit a                             
person appointed or elected to office from partnering with the department to promote a                           
business they may own or operate. 

5. Partnership Documentation: All partnerships shall be commemorated in writing                   
using an agreement form that includes: 

i.  Business name and address  

ii.  Contact person with contact information 

iii.  Partnership opportunity details and responsibilities  

iv.  Logo use and requirements 

v.  Cost of opportunity  

vi.  Beginning date and expiration of specific opportunity  

vii. Official signatures 

V. PARTNERSHIP OPPORTUNITIES AND LIMITATIONS 

1. Special Event Sponsorships: ​There are three levels of sponsorships available for                       
special events. Any business listed in Appendix A as pre­approved and any business                         
specifically approved by the Park Board may sponsor a special event. 

a. A “Level 1” or Exclusive sponsorship is available for most special events                         
hosted by the department. The Level 1 Sponsorship shall include recognition any                       
flyers, banners, or printed material for the event. The cost of the Level 1                           
sponsorship shall be determined based on a combination of the number of                       
attendees typically at the event, market value of the advertising opportunity, and                       
number of “impressions” estimated for the advertisement. 
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b. A “Level 2” or Title sponsorship is available for all special events. The “Friend                             
of the Parks” level sponsorship is a set rate donation. This level sponsorship is                           
recognized at the event as well as on the Web site. 

c. A “Level 3” or Partnered sponsorship is a donation specified for any particular                           
event. Typically these are items donated for distribution at event activities, like                       
awards or giveaways, or financial donations to purchase items of need for such                         
events. These donations are recognized at the event. 

 

2. Facility Sponsorships: Facility sponsorships are available in the form of advertising                       
banners. Banners may be hung along the outfield fences in Recreation Park and are                           
sold for display for the entire outdoor sports season (spring through fall). The cost of the                               
banner program shall be set based on the market rate of a standardized banner display.                             
Any business listed in Appendix A as pre­approved and any business specifically                       
approved by the Park Board may sponsor a facility banner. 

3. League and Team Sponsorships – Youth Sports Leagues: ​The Youth ​League                       
Team Sponsorship shall include the sponsor’s name on the team uniform, recognition in                         
the form of a “Thank you to our Sponsors” league poster and plaque for sponsors facility                               
as well as on any web­based promotions. The cost of the youth team sponsorship shall                             
be set based on the sum of the cost of the league uniform shirt and the market rate for                                     
such sponsorships. Only those businesses listed in Appendix A as youth league friendly,                         
and any business specifically approved by the Park Board, may sponsor a youth team. 

The League sponsorship is a discounted bulk sponsorship of all the teams in one                           
particular youth league season. Team sponsorship details apply. 

4. League Sponsorships – Adult Sports Leagues: ​The Adult League Sponsorship                     
shall include the sponsor’s name on league advertising, seasonal schedules, team                     
standings, and other web­based league information, recognition in the form of a “Thank                         
you to our Sponsors” league poster and plaque for sponsors facility. The cost of the                             
adult team sponsorship shall be set based on the market rate for such sponsorship. A                             
wider array of businesses are eligible within reason for sponsorships as this league is                           
held for adults only. 

 

V. ANNUAL REVIEW 

The Raymore Parks and Recreation Board may review this Policy as necessary to ensure the 
best possible service to the public. 
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Appendix A 

Pre-Approved Partner Businesses 

Youth League Friendly:  

Animal Care/Boarding/Supply  Architects  

Artists Auctioneers  Auto Repair/Sales/Wrecking  

Bakeries Banks/Financial Institutions  Barber Shops/Hair Stylists/Salons  

Construction Contractors – all trades  Consultants Dentists  

Department Stores  Dry Cleaners/Laundries  

Filling Stations/Convenience Stores  Financial Planning Agencies/Agents  

Florists Grocers  Healthcare Industry/Hospitals/Doctors  

Hotels  Insurance Agencies  

Lawn and Garden Supply  Lawn Care/Landscaping  

Law Firms  Lenders/Mortgage Brokers  

Manufacturers  Mechanical Contractors/Plumbers/Electricians  

Newspapers/Media  Office Buildings  

Opticians  Pharmacies  

Photographers  Printing Plants  

Real Estate Sales Agencies/Brokers/Agents  Recreation/Sports/Amusement Businesses 

Restaurants (excludes taverns)  Sporting Goods Stores  

Storage Warehouses  Tailors  

Utility Companies  Veterinarians 

 

Adult League Approved:  

All pre­approved businesses listed as “Youth Friendly” above  

Restaurants and Taverns 
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Raymore Parks & Recreation Sports Sponsorship Form 
 

Please indicate which Recreational League you are sponsoring: 
 

____ Flag Football ____ Volleyball ____ ​Basketball 
____ ​Soccer ____ Fusal  ____ Adult Softball 
 

Fees for League Sponsorships are based on the amount of 
registered participants.  Contact our office for interested league fee information. 

 

League Participants  ​Amount 
50­125 $1,000 
126­200 $2,000 
201­275 $3,000 
276­Above $4,000 

 

If sponsoring a Youth Baseball or Softball Team for $150 please indicate the team, coach, or 
child you are sponsoring and a first and second color preference for uniforms: 

 

_________________________________________________________________________ 
● While we try to accommodate all requests for the sponsorship of a specific child or coach’s team, 

requests will be honored on a “first paid, first served” basis. 
 

If you would like to place a banner at our sports complex for $200 please provide a 3’x5’ 
banner with fee and mark location request:   _____ Baseball/Softball  _____ Soccer  
 

**You may do a Team/Banner Combo for $300** 
 

Your Company Name: _____________________________________________________ 
(​Exactly as you would like it to appear on the uniforms​) 

 

Name of contact person:  ________________________________________________ 
Email address:  ________________________________________________ 
Telephone number:  ________________________________________________ 
Company address:  ________________________________________________ 

________________________________________________ 
 

If you would like to use your logo, please check the box and email 
your logo to ​jkeith@raymore.com  
 

● Business logo name listed on website and Facebook posts 
● Business logo listed on all uniforms for coaches & players 
● Sponsor display gifts 

 
Please make checks payable to: Raymore Parks & Recreation  
 
Mail your payment to: Raymore Parks & Recreation  ​OR  Drop off your payment to: 

100 Municipal Circle 1021 South Madison 
Raymore, MO 64083 Raymore, MO 64083 

 
If you have any questions, please contact the Raymore Parks & Recreation Department at 322­2791. 
­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­Organizational Use Only­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­ 

Date Paid ___________ Check No. & Amount ______________ $____________ 
 

Team Assigned _____________________ Coach __________________________   
“The City of Raymore is dedicated to being a 

quality community in which to live, work, and play.” 
 

mailto:jkeith@raymore.com


 
Raymore Parks & Recreation  
Special Event Sponsorship Form 
 
Please indicate which Special Event you are sponsoring:

   
________________________________________________ 

 
The Raymore Parks and Recreation Department offers three levels of sponsorships for                       
our Special Events. Please indicate which level of sponsorship you are interested in for                           
the selected event.  
 

Exclusive Sponsor: This $1,000 sponsorship provides exclusive naming rights for                   
the event chosen. Your organization will be recognized in                 
all printed and web­based material for advertising. You will                 
also be announced at the event as the exclusive sponsor.  

 

Title Sponsor: This $500 Friend of the Parks sponsorship provides recognition on                       
printed and web­based advertising material. Recognition at             
the event as a Friend of the Park.   

 

Partner Sponsor: This $250 sponsorship allows you to be listed on printed                       
material at the event and you are also allowed to provide                     
items to be distributed day of the event such as prizes,                     
awards, or giveaways.   

 
Your Company Name: _____________________________________________________ 

(​Exactly as you would like it to appear in advertisements​) 
 
Name of contact person:  ________________________________________________ 
Email address:  ________________________________________________ 
Telephone number:  ________________________________________________ 
Company address:  ________________________________________________ 

________________________________________________ 
 

If you would like to use your logo, please check the box and email 
your logo to ​jkeith@raymore.com  
 

Please make checks payable to: Raymore Parks & Recreation  
 
Mail your payment to: Raymore Parks & Recreation 

100 Municipal Circle 
Raymore, MO 64083 

 
Drop off your payment to: 1021 South Madison 

Raymore, MO 64083 
 
If you have any questions, please contact the Raymore Parks & Recreation Department at 322­2791. 
 

­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­Organizational Use Only­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­­ 
 
Date Paid ___________ Check No. & Amount ______________ $____________ 

“The City of Raymore is dedicated to being a 
quality community in which to live, work, and play.” 
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___________________________________________________________________________________________ 

 
Raymore Park Board  

Agenda Item Information Form 
 

 
Date: 1/26/2016 
Submitted By: Recreation Superintendent McLain 
Division: Recreation 
 

 
Title / Issue / Request:  
 
 
 
 
 
 

Background / Justification: 
 
The Parks and Recreation Department manages the Beverage Vending Contract for the City.  The 
Recreation Division is requesting proposals from beverage vendors as the current contract is 
scheduled to expire in April 2016.  The current contract has come to an end utilizing all options 
for renewals.  
 
Per City Policy, this contract must be bid through a competitive bidding process. The standard 
contract is a one year contract with the option of extending for two additional - one year 
renewals. The last contract originated in 2013.  
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Financial Impact: 
 
TBD 
 
Project Timeline: 
 
RFP will be posted and sent out on 1/28/2016.   Review of proposals will be completed by staff at 
the end of February and request for contract will be presented to City Council in March and April.  

 
Staff Recommendation: 
 
N/A 

 
Attachments: 
 
Copy of Example Contract 

___________________________________________________________________________________________ 

Park Board Agenda Item Information Form   2 



CONTRACT (​EXAMPLE​) 

 
CONTRACT FOR SERVICES 

AGREEMENT FOR PROVISION OF THE FOLLOWING SERVICES 
 

BEVERAGE VENDING AND SUPPLY SERVICES 
 
 

Agreement made this _____ day of _____ , 2016, between ​, an entity                         
organized and existing under the laws of the State of ​, with its principal                           
office located at _______________, hereafter referred to as the ​Contractor​, and The City of                           
Raymore, Missouri, a Charter City organized and existing under the laws of the State of                             
Missouri, with its principal office located at 100 Municipal Circle, Raymore, Missouri, hereafter                         
referred to as the ​City​. 
 
This contract and applicable attachments represent the entire understanding and agreement                     
between the parties and no oral, implied, alterations or variations to the contract will be binding                               
on the parties, except to the extent that they are in writing and signed by the parties hereto. This                                     
contract shall be binding upon the heirs, successors, administrators, executors and assigns of the                           
parties hereto. 
 
In the event there are any inconsistencies in the provisions of this contract and those contained in                                 
the proposal they will be resolved in accordance with the terms of this contract. 
 
This contract is effective as of ​and coincidental with the Mayor’s signature and                          
attestation by the City Clerk and shall remain in effect as described within the attachments. 
 

ARTICLE I 
THE WORK 

 
Contractor agrees to perform all work and provide all materials/supplies as specified in RFP #                             
16­007 and the Standard Contract Terms and Conditions in Appendix B, and according to                           
Contract Agreement set forth here. Contractor agrees to provide all labor, materials, tools,                         
permits, and/or professional services and perform the contracted work in accordance with all                         
specifications, terms and conditions as set forth within RFP # 16­007 and the Scope of Services                               
attached as Appendix A, including insurance and termination clauses as needed or required.                         
The work as specified in Appendix A, may commence upon the signing of this contract and                               
scheduling and approval of the City. 
 



 
ARTICLE II 

TIME OF COMMENCEMENT AND TERM 
 

Contractor agrees to perform ​beverage vending and supply services as prescribed in the RFP                           
document. This contract is for services provided in a one year period beginning ​May 1, 2016                               
and ending ​April 30, 2017​. This term shall automatically extend for two additional one­year                           
periods under the same terms and conditions unless one or both parties submit notice as                             
described below to cancel the agreement. 
 

ARTICLE III 
GUARANTEED PRICING CONTRACT 

 
The City agrees to pay the Contractor for services provided based upon the guaranteed pricing                             
proposed in the Request for Proposal response submitted by the contractor and attached as                           
Appendix A. 
 

ARTICLE IV 
CONTRACT PAYMENT 

 
The City agrees to pay the Contractor for the completed work as follows: The Contractor shall                               
provide the City with monthly billings for supplies delivered. Payment will constitute full and                           
complete payment as per individual invoice and within thirty (30) days of completion and                           
acceptance of Contractor’s work. The City will be the sole judge as to the sufficiency of the                                 
work performed. 
 
The Contractor agrees that the City may withhold any and all payment for damage or destruction,                               
blatant or otherwise, incurred to the City’s property caused by poor performance or defective                           
equipment or materials or personnel employed or utilized by the Contractor. Additionally, it is                           
agreed the Contractor shall also be liable to the City for replacement of materials or services                               
occasioned by such breach. 
 
In the event of the Contractor’s failure to perform any of the duties as specified in this contract,                                   
attachments, and addendums, or to correct an error within the time stipulated and agreed upon by                               
both parties, the City shall have the right of non payment for services not rendered. 
 
Payment shall be made upon receipt of invoices presented in duplicate as outlined in Appendix                             
B. 
 

ARTICLE V 
INSURANCE REQUIREMENTS 

 
Contractor shall provide a certificate of insurance to the City before commencing the work                           
described in the scope of services in the amounts listed in the Standard Contract Terms and                               
Conditions. 



Contractor shall provide workers compensation insurance, as required by local, state and federal                         
authority, to cover himself, employees and/or agents employed at his direction. 
 
An annual certificate of insurance for worker’s compensation and public liability, together with a                           
properly executed endorsement, shall be delivered to the City prior to the commencement of                           
work.  The insurance company providing such coverage shall be satisfactory to the City. 
 
All policies for liability protection, bodily injury, or property damage shall include the City of                             
Raymore as an additional insured as such respects operation under this contract.  
 
Contractor agrees to hold harmless and indemnify the City from any liability for damage, injury                             
or death arising out of the work performance of the contract. 
 

ARTICLE VI 
DAMAGES/DELAYS/DEFECTS 

 
The City will not sustain monetary damage if the whole or any part of this contract is delayed                                   
through the failure of the Contractor and/or his sureties to perform any part or the whole of this                                   
contract. Thus, if at any time the Contractor refuses or neglects to supply sufficiently skilled                             
workmen or proper materials, or fails in any respect to execute the contract, including extras,                             
with the utmost diligence, the City may take steps deemed advisable to promptly secure the                             
necessary labor, tools, materials, equipment, services, etc., by contract or otherwise, to complete                         
whatever portion of the contracted work which is causing delay or is not being performed in a                                 
workmanlike manner. 
 
Contractor and/or their sureties will be liable to the City for any cost for labor, tool, materials,                                 
equipment, services, delays, or claims incurred by the City to finish the work. 
 
Contractor will promptly repair all damage to public and private property caused by their agents                             
or employees. Should damages not be promptly repaired, the City will authorize the hiring of                             
another Contractor to do the repairs. The original Contractor agrees to promptly pay for the                             
services of any such Contractor hired to do such repairs. 
 
Contractor shall immediately report, to the City, or a duly authorized representative, any accident                           
whatsoever arising out of the performance of this contract, especially those resulting in death,                           
serious injury or property damage. Contractor must provide full details and statements from any                           
witnesses. 
 

ARTICLE VII 
RESPONSIBILITIES 

 
The City shall provide all information or services under their control with reasonable promptness                           
and shall designate a representative to render decisions on behalf of the City and on whose                               
actions and approvals the Contractor may rely. 
 



The Contractor’s responsibilities and obligations under this agreement are accepted subject to                       
strikes, outside labor troubles (including strikes or labor troubles affecting vendors or suppliers                         
of Contractor), accidents, transportation delays, floods, fires, or other acts of God, and any other                             
causes of like or different character beyond the control of Contractor. Impossibility of                         
performance by reason of any legislative, executive, or judicial act of any governmental                         
authority shall excuse performance of or delay in performance of this agreement. The City and                             
the Contractor shall agree upon such delay or cancellation of performance and execute this                           
agreement in writing.  
 
Contractor agrees to provide all materials, labor, tools, and equipment necessary to perform and                           
complete the contract as specified. 
 
All equipment will be of such type and in such condition so as not to cause any damages to City                                       
property or the community at large. All equipment used on site will meet the minimum                             
requirements of Occupational Safety Health Administration and related federal, state, county,                     
and city regulations. 
 
All material will be of a type and quality acceptable to the City, and which will not cause injury                                     
to property or persons. 
 
Contractor agrees to obtain and maintain, during the term of this contract, the necessary licenses                             
and permits required by federal, state, county and municipal governments to perform the services                           
as required by this contract. Contractor shall bear the cost of any permits which he is obligated                                 
to secure. Contractor will also ensure any sub­contractors hired will obtain the necessary                         
licenses and permits as required. 
 
Contractor agrees to comply with all applicable federal, state, county and municipal laws and                           
regulations, including, but not limited to, affirmative action, equal employment, fair labor                       
standards and all applicable provisions of the Occupational Safety and Health Act of 1970, as                             
amended. Contractor agrees to ensure sub­contractors and their employees comply with all                       
applicable laws and regulations aforementioned. 
 
Contractor also agrees to be, at all times, in full compliance with any and all applicable federal,                                 
state and local laws and regulations as they may change from time to time. 
 
 

ARTICLE VIII 
TERMINATION OF AGREEMENT 

 
With Cause – If Contractor fails to perform his duties as specified in this contract, the City                                 
through its appointed representative, shall notify the Contractor to correct any default under the                           
terms of this contract. Such notification may be made by telephone or in writing. If the                               
Contractor fails to correct any default after notification of such defaults, the City shall have the                               
right to immediately terminate this agreement by giving the Contractor ten (10) days written                           
notice. 



 
Without Cause – The City may terminate this agreement at any time by providing sixty (60) days                                 
written notice, by certified mail, to the Contractor at the address listed below. 
In the event this agreement is terminated, the City may hold as retainer the amount needed to                                 
complete the work in accordance with bid specifications. 
 
 

ARTICLE IX 
ARBITRATION 

 
In case of a dispute, the Contractor and the City shall each appoint a representative, who,                               
together, shall select a third party to arbitrate the issue. Resolution of the issue will be binding                                 
upon both parties.   

ARTICLE X 
WARRANTY 

 
Contractor shall, within ten (10) days of written notice from the City, correct any work found to                                 
be defective, incorrect or not in accordance with bid specifications. 
 

ARTICLE XI 
AFFIDAVIT of WORK AUTHORIZATION 

 
Pursuant to 285.530 RSMo, the bidder must affirm its enrollment and participation in a                           
federal work authorization program with respect to the employees proposed to work in                         
connection with the services requested herein by  

* submitting the attached AFFIDAVIT OF WORK AUTHORIZATION and  
* providing documentation affirming the bidder’s enrollment and participation in a                   

federal work authorization program (see below) with respect to the employees                     
proposed to work in connection with the services requested herein.  

 
E­Verify is an example of a federal work authorization program. Acceptable enrollment and                         
participation documentation consists of the following two pages of the E­Verify Memorandum                       
of Understanding (MOU): 1) a valid, completed copy of the first page identifying the bidder and                               
2) a valid copy of the signature page completed and signed by the bidder, the Social Security                                 
Administration, and the Department of Homeland Security – Verification Division. 

 
 
 
 
 
 
 

 
 



ARTICLE XII 
ENTIRE AGREEMENT 

 
The parties agree that this constitutes the entire agreement and there are no further items or 
provisions, either oral or otherwise. Buyer agrees that it has not relied upon any representations 
of Contractor as to prospective performance of the goods, but has relied upon its own inspection 
and investigation of the subject matter. 
 
The parties have executed this agreement at The City of Raymore the day and year first above 
written. 
 
IN WITNESS WHEREOF​, the parties hereunto have executed four (4) counterparts of this 
agreement the day and year first written above. 
 
 

(SEAL) 

 

THE CITY OF RAYMORE, MISSOURI 

 

By: ________________________________________________________  
Peter Kerckhoff, Mayor 
 

Attest: _____________________________________________________  
Jean Woerner, City Clerk 

 

(SEAL)    
 

 
(​CONTRACTOR’S NAME​) 
 

By: ______________________________________________________  
 
Title:  ____________________________________________________  

 
Attest: ___________________________________________________

 
 
 



 
Appendix A 

 
Final Scope of Services 

 
To Be Attached 

Here 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
   



Appendix B 
General Terms and Conditions 
 

A. Procedures 
The extent and character of the services to be performed by the Contractor shall be subject to                                 
the general control and approval of the Parks Director in consultation with the Finance                           
Director or their authorized representative(s). The Contractor shall not comply with requests                       
and/or orders issued by an unauthorized individual. The Parks Director will designate his                         
authorized representatives in writing. Both the City of Raymore and the Contractor must                         
approve any changes to the contract in writing. 

 

B. Contract Period 
Award of this contract is anticipated prior to the end of January 2016. This contract is for                                 
services provided in a one year period beginning ​May 1, 2016 and ending ​April 30, 2017​.                               
This term shall automatically renew for two additional one­year periods under the same                         
terms and conditions unless one or both parties submit notice as described below to cancel                             
the agreement. 
 

C. Insurance 
The Bidder/Contractor shall procure, maintain, and provide proof of, insurance coverage’s                     
for injuries to persons and/or property damage as may arise from or in conjunction with, the                               
work performed on behalf of the City of Raymore by the Bidder/Contractor, its agents,                           
representatives, employees or subcontractors. The ​City of Raymore shall be named as an                         
additional insured under such insurance contracts (except for Worker’s Compensation                   
coverage). Proof of coverage as contained herein shall be submitted prior to the                         
commencement of work and such coverage shall be maintained by the Bidder/Contractor for                         
the duration of the contract period. Claims made on policies must be enforce or that                             
coverage purchased for three (3) years after contract completion date. 

 
1. General Liability 

Coverage shall be as broad as: Comprehensive General Liability endorsed to include                       
Broad Form, Commercial General Liability forms including Product/Completed               
Operations. 

Minimum Limits 
General Liability: 
$1,000,000 Each Occurrence Limit 
$   100,000 Damage to Rented Premises  
$       5,000 Medical Expense Limit  
$1,000,000 Personal and Advertising Injury 
$2,000,000 General Aggregate Limit 
$1,000,000 Products & Completed Operations 
$     50,000 Fire Damage Limit 

 
      2.   Excess/Umbrella Liability 

$5,000,000 Each Occurrence 
$5,000,000 Aggregate 



      3.   Automobile Liability 
Coverage sufficient to cover all vehicles owned, used, or hired by the Bidder/Contractor,                         
its agents, representatives, employees or subcontractors. 

Minimum Limits 
Automobile Liability: 
$1,000,000 Combined Single Limit 
$1,000,000 Each Occurrence Limit 
$5,000 Medical Expense Limit 

 
4. Workers’ Compensation 

Limit as required by the Workers’ Compensation Act of Missouri, Employers Liability,                       
$1,000,000 from a single carrier. 

 
D. Hold Harmless Clause 

The Bidder/Contractor shall, during the term of the contract including any warranty period,                         
indemnify, defend, and hold harmless the City of Raymore, its officials, employees, agents,                         
residents and representatives thereof from all suits, actions, or claims of any kind, including                           
attorney’s fees, brought on account of any personal injuries, damages, or violations of rights,                           
sustained by any person or property in consequence of any neglect in safeguarding contract                           
work or on account of any act or omission by the Contractor or his employees, or from any                                   
claims or amounts arising from violation of any law, bylaw, ordinance, regulation or decree.                           
The vendor agrees that this clause shall include claims involving infringement of patent or                           
copyright. 
 

E. Exemption from Taxes 
The City of Raymore is exempt from state sales tax and federal excise tax. Tax exemption                               
certificates indicating this tax exempt status will be furnished on request, and therefore the                           
City shall not be charged taxes for materials or labor. 
 

F. Employment Discrimination by Contractors Prohibited/Wages/ Information 
During the performance of a contract, the Contractor shall agree that it will not discriminate                             
against any employee or applicant for employment because of race, religion, color, sex,                         
national origin, or disabilities, except where religion, sex or national origin is a bona fide                             
occupational qualification reasonably necessary to the normal operation of the Contractor;                     
that it will post in conspicuous places, available to employees and applicants for                         
employment, notices setting forth nondiscrimination practices, and that it will state, in all                         
solicitations or advertisements for employees placed by or on behalf of the Contractor, that it                             
is an equal opportunity employer. Notices, advertisements and solicitations placed in                     
accordance with federal law, rule or regulation shall be deemed sufficient to meet this                           
requirement. 

 
The Contractor will include the provisions of the foregoing paragraphs in every subcontract                         
or purchase order so that the provisions will be binding upon each subcontractor or vendor                             
used by the Contractor. 
 



G. Invoicing and Payment 
The Bidder shall submit invoices, in duplicate, for services outlined above in the scope of                             
services.  Invoices to be paid within 30 days of receipt. 

 
H. Cancellation 

The City of Raymore reserves the right to cancel and terminate this contract in part or in                                 
whole without penalty upon 60 days written notice to the Bidder/Contractor. Any contract                         
cancellation notice shall not relieve the Bidder/Contractor of the obligation to deliver and/or                         
perform on all outstanding orders issued prior to the effective date of cancellation. 
 

I. Contractual Disputes 
The Contractor shall give written notice to the City of Raymore of its intent to file a claim for                                     
money or other relief at the time of the occurrence or the beginning of the work upon which                                   
the claim is to be based. 

 
The written claim shall be submitted to the City no later than sixty (60) days after final                                 
payment. If the claim is not disposed of by agreement, the City of Raymore shall reduce                               
their decision to writing and mail or otherwise forward a copy thereof to the Contractor                             
within thirty (30) days of receipt of the claim. 

 
City decision shall be final unless the Contractor appeals within thirty (30) days by                           
submitting a written letter of appeal to the Finance Director, or his designee. The Finance                             
Director shall render a decision within sixty (60) days of receipt of the appeal. 
 

J. Severability 
In the event that any provision shall be adjudged or decreed to be invalid, such ruling shall                                 
not invalidate the entire Agreement but shall pertain only to the provision in question and the                               
remaining provisions shall continue to be valid, binding and in full force and effect. 
 

K. Applicable Laws 
This contract shall be governed in all respects by federal and state laws. All work performed                               
shall be in compliance with all applicable City of Raymore codes. 
 

L. Drug/Crime Free Work Place 
The Bidder acknowledges and certifies that it understands that the following acts by the                           
contractor, its employees, and/or agents performing services on City of Raymore property are                         
prohibited: 

 
1. The unlawful manufacture, distribution, dispensing, possession or use of alcohol or other                       

drugs; and 
2. Any impairment or incapacitation from the use of alcohol or other drugs (except the use                             

of drugs for legitimate medical purposes). 
3. Any crimes committed while on City property. 

 



The Bidder further acknowledges and certifies that it understands that a violation of these                           
prohibitions constitutes a breach of contract and may result in default action being taken by                             
the City of Raymore in addition to any criminal penalties that may result from such conduct. 

 
M. Inspection 

At the conclusion of each job order, the Bidder shall demonstrate to the Parks and Recreation                               
Director or his authorized representative(s) of the City that the work is fully complete and in                               
compliance with the scope of services. Any deficiencies shall be promptly and permanently                         
corrected by the Bidder/Contractor at the Bidder’s/Contractor’s sole expense prior to final                       
acceptance of work, and normal warrantees shall be issued at point of final acceptance by the                               
City of Raymore. 

 
N. No Escalation of Fees 

The pricing of services contained in the contract for the selected Contractor shall remain in                             
effect for the duration of the contract.  No escalation of fees will be allowed. 

 
O. Permits 

The successful Contractor shall be responsible for obtaining all permits, and for incurring all                           
expenses associated with those permits, prior to proceeding with the scope of work and                           
services described in this solicitation. Included in these permits will be the “Business                         
License” required of all contractors doing business within the City limits of Raymore. This                           
permit can be obtained from the office of the City Clerk, 100 Municipal Circle, Raymore,                             
Missouri, 64083. 
 

P​.   ​Affidavit of Work Authorization and Documentation​:  

Pursuant to 285.530 RSMo, the bidder must affirm its enrollment and participation in a                           
federal work authorization program with respect to the employees proposed to work in                         
connection with the services requested herein by  

* submitting the attached AFFIDAVIT OF WORK AUTHORIZATION and  
 * providing documentation affirming the bidder’s enrollment and participation in a                   

federal work authorization program (see below) with respect to the employees                     
proposed to work in connection with the services requested herein.  

 
E­Verify is an example of a federal work authorization program. Acceptable enrollment and                         
participation documentation consists of the following two pages of the E­Verify                     
Memorandum of Understanding (MOU): 1) a valid, completed copy of the first page                         
identifying the bidder and 2) a valid copy of the signature page completed and signed by the                                 
bidder, the Social Security Administration, and the Department of Homeland Security –                       
Verification Division. 



___________________________________________________________________________________________ 

 
Raymore Park Board  

Agenda Item Information Form 
 

 
Date: 1/26/2016 
Submitted By: Recreation Superintendent McLain 
Division: Recreation  
 

 
Title / Issue / Request:  
 
 
 
 
 
 

Background / Justification: 
 
The Parks and Recreation Department manages the Screen Printing Services Contract for the City. 
With the volume of product the department requires for programs and activities, the Recreation 
Division is requesting proposals for a new contract.  The current contract is scheduled to be 
completed April 2016.  The current vendor is not up for continuation of contract because the City 
implemented the option of extending two - one year renewals from the original 2013 contract.  
 
Financial Impact: 
 
TBD 

___________________________________________________________________________________________ 
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___________________________________________________________________________________________ 

 
Project Timeline: 
 
RFP will be posted and sent out on 1/28/2016.   Review of proposals will be completed by staff at 
the end of February and request for contract will be presented to City Council in March and April.  
 

Staff Recommendation: 
 
N/A 

 
Attachments: 
 
Copy of Example Contract 

___________________________________________________________________________________________ 
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SAMPLE​ CONTRACT 
CONTRACT FOR SERVICES 

 
 

 
 
 
 
 

AGREEMENT FOR PROVISION OF THE FOLLOWING SERVICES 
 

Screen Printing and Embroidery Services 
 
 

Agreement made this _____ day of _____ , 2016, between ​______________, an entity                         
organized and existing under the laws of the State of ​___________, with its principal office                             
located at ​_______________________, hereafter referred to as the                
Contractor​, and The City of Raymore, Missouri, a Charter City organized and existing under                           
the laws of the State of Missouri, with its principal office located at 100 Municipal Circle,                               
Raymore,  Missouri, hereafter referred to as the ​City​. 
 
This contract and applicable attachments represent the entire understanding and agreement                     
between the parties and no oral, implied, alterations or variations to the contract will be binding                               
on the parties, except to the extent that they are in writing and signed by the parties hereto. This                                     
contract shall be binding upon the heirs, successors, administrators, executors and assigns of the                           
parties hereto. 
 
In the event there are any inconsistencies in the provisions of this contract and those contained in                                 
the proposal they will be resolved in accordance with the terms of this contract. 
 
This contract is effective as of ​May 1, 2016 and coincidental with the Mayor’s signature and                               
attestation by the City Clerk and shall remain in effect as described within the attachments. 
 

ARTICLE I 
THE WORK 

 
Contractor agrees to perform all work and provide all materials/supplies as specified in RFP                           
#16­011 and the Standard Contract Terms and Conditions in Appendix B, and according to                           
Contract Agreement set forth here. Contractor agrees to provide all labor, materials, and/or                         
professional services and perform the contracted work in accordance with all specifications,                       
terms and conditions as set forth within RFP #16­011 and the Scope of Services attached as                               
Appendix A, including insurance and termination clauses as needed or required. The work as                           
specified in Appendix A, may commence upon the signing of this contract and scheduling and                             
approval of the City. 



 
ARTICLE II 

TIME OF COMMENCEMENT AND TERM 
 

Contractor agrees to perform screen printing and embroidery services as prescribed in the RFP                           
document. This contract is for services provided in a one year period beginning ​May 1, 2016                               
and ending ​April 30, 2017​. This term shall automatically renew for two additional one­year                           
periods under the same terms and conditions unless one or both parties submit notice as                             
described below to cancel the agreement. 

 
ARTICLE III 

GUARANTEED PRICING CONTRACT 
 
The City agrees to pay the Contractor for services provided based upon the guaranteed pricing                             
proposed in the Request for proposal response submitted by the contractor and attached as                           
Appendix A. 
 

ARTICLE IV 
CONTRACT PAYMENT 

 
The City agrees to pay the Contractor for the completed work as follows: The Contractor shall                               
provide the City with monthly billings for services provided. Payment will constitute full and                           
complete payment as per individual invoice and within thirty (30) days of completion and                           
acceptance of Contractor’s work. The City will be the sole judge as to the sufficiency of the                                 
work performed. 
 
The Contractor agrees that the City may withhold any and all payment for damage or destruction,                               
blatant or otherwise, incurred to the City’s property caused by poor performance or defective                           
equipment or materials or personnel employed or utilized by the Contractor. Additionally, it is                           
agreed the Contractor shall also be liable to the City for replacement of materials or services                               
occasioned by such breach. 
 
In the event of the Contractor’s failure to perform any of the duties as specified in this contract,                                   
attachments, and addendums, or to correct an error within the time stipulated and agreed upon by                               
both parties, the City shall have the right to deduct an amount not to exceed twenty­five (25%)                                 
per invoice. 
 
Payment shall be made upon receipt of invoices presented in duplicate as outlined in Appendix                             
A. 

 
ARTICLE V 

INSURANCE REQUIREMENTS 
 

Insurance shall be provided as outlined in the General Terms and Conditions Appendix B to the                               
Contract. 



 
Contractor shall provide workers compensation insurance, as required by local, state and federal                         
authority, to cover himself, employees and/or agents employed at his direction. 
 
The insurance company providing such coverage shall be satisfactory to the City. 
 
Contractor agrees to hold harmless and indemnify the City from any liability for damage, injury                             
or death arising out of the work performance of the contract. 
 

ARTICLE VI 
DAMAGES/DELAYS/DEFECTS 

 
The City will not sustain monetary damage if the whole or any part of this contract is delayed                                   
through the failure of the Contractor and/or his sureties to perform any part or the whole of this                                   
contract. Thus, if at any time the Contractor refuses or neglects to supply sufficiently skilled                             
workmen or proper materials, or fails in any respect to execute the contract, including extras,                             
with the utmost diligence, the City may take steps deemed advisable to promptly secure the                             
necessary materials, equipment, services, etc., by contract or otherwise, to complete whatever                       
portion of the contracted work which is causing delay or is not being performed in a                               
workmanlike manner. 
 
Contractor will promptly repair all damage to public and private property caused by their agents                             
or employees. Should damages not be promptly repaired, the City will authorize the hiring of                             
another Contractor to do the repairs. The original Contractor agrees to promptly pay for the                             
services of any such Contractor hired to do such repairs. 
 
Contractor shall immediately report, to the City, or a duly authorized representative, any accident                           
whatsoever arising out of the performance of this contract, especially those resulting in death,                           
serious injury or property damage. Contractor must provide full details and statements from any                           
witnesses. 

 
ARTICLE VII 

RESPONSIBILITIES 
 

The City shall provide all information or services under their control with reasonable promptness                           
and shall designate a representative to render decisions on behalf of the City and on whose                               
actions and approvals the Contractor may rely. 
 
The Contractor’s responsibilities and obligations under this agreement are accepted subject to                       
strikes, outside labor troubles (including strikes or labor troubles affecting vendors or suppliers                         
of Contractor), accidents, transportation delays, floods, fires, or other acts of God, and any other                             
causes of like or different character beyond the control of Contractor. Impossibility of                         
performance by reason of any legislative, executive, or judicial act of any governmental                         
authority shall excuse performance of or delay in performance of this agreement. The City and                             



the Contractor shall agree upon such delay or cancellation of performance and execute this                           
agreement in writing.  
 
Contractor agrees to provide all materials and labor necessary to perform and complete the                           
contract as specified. 
 
All equipment will be of such type and in such condition so as not to cause any damages to City                                       
property or the community at large. All equipment used on site will meet the minimum                             
requirements of Occupational Safety Health Administration and related federal, state, county,                     
and city regulations. 
 
All materials and supplies will be of a type and quality acceptable to the City, and which will not                                     
cause injury to property or persons. 
 
Contractor agrees to obtain and maintain, during the term of this contract, the necessary licenses                             
and permits required by federal, state, county and municipal governments to perform the services                           
as required by this contract. Contractor shall bear the cost of any permits which he is obligated                                 
to secure. Contractor will also ensure any sub­contractors hired will obtain the necessary                         
licenses and permits as required. 
 
Contractor agrees to comply with all applicable federal, state, county and municipal laws and                           
regulations, including, but not limited to, affirmative action, equal employment, fair labor                       
standards and all applicable provisions of the Occupational Safety and Health Act of 1970, as                             
amended. Contractor agrees to ensure sub­contractors and their employees comply with all                       
applicable laws and regulations aforementioned. 
 
Contractor also agrees to be, at all times, in full compliance with any and all applicable federal,                                 
state and local laws and regulations as they may change from time to time. 

 
ARTICLE VIII 

TERMINATION OF AGREEMENT 
 

With Cause – If Contractor fail to perform his duties as specified in this contract, the City                                 
through its appointed representative, shall notify the Contractor to correct any default under the                           
terms of this contract. Such notification may be made by telephone or in writing. If the                               
Contractor fails to correct any default after notification of such defaults, the City shall have the                               
right to immediately terminate this agreement by giving the Contractor ten (10) days written                           
notice. 
 
Without Cause – The City may terminate this agreement at any time by providing sixty (60) days                                 
written notice, by certified mail, to the Contractor at the address listed below. 
In the event this agreement is terminated, the City may hold as retainer the amount needed to                                 
complete the work in accordance with proposal specifications. 
 

ARTICLE IX 



ARBITRATION 
 

In case of a dispute, the Contractor and the City shall each appoint a representative, who,                               
together, shall select a third party to arbitrate the issue. Resolution of the issue will be binding                                 
upon both parties.   
 

ARTICLE X 
WARRANTY 

 
Contractor shall, within ten (10) days of written notice from the City, correct any work found to                                 
be defective, incorrect or not in accordance with proposal specifications. 
 

ARTICLE XI 
AFFIDAVIT of WORK AUTHORIZATION 

 
Pursuant to 285.530 RSMo, the bidder must affirm its enrollment and participation in a                           
federal work authorization program with respect to the employees proposed to work in                         
connection with the services requested herein by  

* submitting the attached AFFIDAVIT OF WORK AUTHORIZATION and 
* providing documentation affirming the bidder’s enrollment and participation in a                   

federal work authorization program (see below) with respect to the employees                     
proposed to work in connection with the services requested herein.  

E­Verify is an example of a federal work authorization program. Acceptable enrollment and                         
participation documentation consists of the following two pages of the E­Verify Memorandum                       
of Understanding (MOU): 1) a valid, completed copy of the first page identifying the bidder and                               
2) a valid copy of the signature page completed and signed by the bidder, the Social Security                                 
Administration, and the Department of Homeland Security – Verification Division. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ARTICLE XII 
ENTIRE AGREEMENT 

 
The parties agree that this constitutes the entire agreement and there are no further items or 
provisions, either oral or otherwise. Buyer agrees that it has not relied upon any representations 
of Contractor as to prospective performance of the goods, but has relied upon its own inspection 
and investigation of the subject matter. 
 
The parties have executed this agreement at The City of Raymore the day and year first above 
written. 
 
IN WITNESS WHEREOF​, the parties hereunto have executed two (2) counterparts of this 
agreement the day and year first written above. 
 
(SEAL)  

THE CITY OF RAYMORE, MISSOURI 

 

By:  _________________________________________________
Peter Kerckhoff, Mayor 

 
Attest: _______________________________________________

Jean Woerner, City Clerk 
 

(SEAL)    
 

 
(​CONTRACTOR’S NAME​) 
 

By: _________________________________________________  
 
Title:  _______________________________________________  

 
Attest: _______________________________________________

 
 
 
 
 
 



APPENDIX A 

Scope of Work and Special Job Provisions 

Screen Printing and Embroidery Services 

 

CITY OF RAYMORE, MISSOURI 
RFP # 16­011 

 
1.0­ GENERAL: 
 
The successful Contractor ​will provide all materials, equipment, staffing, and supplies necessary                       
to perform screen printing and embroidery services, including the t­shirts and sweatshirts to be                           
delivered, for the prices quoted in response to this request for proposals. Prices quoted by the                               
contractor shall remain in effect through the contract period, regardless of changes in prices                           
affecting the contractor. 
 
The City shall supply the City logo, Parks and Recreation logo, Public Works logo, and any                               
other pertinent artwork to the contractor. Information regarding the format of the artwork and                           
logos is included in the request for proposals bid sheet and must be completed in order for the                                   
proposal to be considered responsive.  
 
Orders larger than 144 pieces are expected to have a maximum two­week turn around time from                               
delivery of artwork to the contractor. Sizes will be provided by the City as quickly as they are                                   
available. Smaller orders are expected to have a maximum turn around time of five (5) business                               
days. Screen and embroidery work is expected to be of the highest quality. The successful                             
contractor will be given sponsor artwork which will be expected to be screened exactly on the                               
uniforms. Often this artwork is delivered to the City in PDF or jpeg format. Light color screens                                 
on dark color t­shirts are expected to be double hit to ensure a high quality result. The City                                   
reserves the right for final approval of all artwork prior to screen printing on team uniforms and                                 
City approval is required for sponsor logos.   
 
T­shirt material is also expected to be of the highest quality. Samples of the materials to be used                                   
shall be approved by staff before screen printing begins. To keep the level of quality high,                               
pre­shrunk 100% cotton shall be used when screen printing or embroidering white shirts. For the                             
purposes of comparison of vendor pricing, please submit a minimum of five (5) samples of                             
articles of clothing bid below at the ​mandatory pre­bid that will be held on Thursday, February                               
7, 2013 at 10:00 a.m. at City Hall in council chambers. Items shall be delivered bagged and                                 
labeled at said pre­bid. 
     
The table below represents the approximate quantity of t­shirts and sweatshirts purchased in                         
2014­15 in an effort to assist bidders in proposing unit costs in response to this 2016 fiscal year                                   
request. Quantities shown are meant to represent typical ordering quantities and not                       
specifications for orders to be placed. At the time articles are required, the City will finalize                               



specifications and quantities for purchase, within the City’s budgetary restrictions. Additional                     
quantities may be ordered.  Staff uniforms are screened or embroidered with one­color logos.  
 
 
Category  Clothing 

Article 
Specifications  
(one­color screen 
print unless 
specified below) 

Size Range  Quantity 

Staff Uniforms – 
Parks 

Long sleeve 
t­shirts 
 

Color – ash grey or 
heather 
Heavy weight (>5 oz.), 
pre­shrunk 100% cotton 
Pocket on left chest 
Park logo on right chest 

Adult L, XL, 
XXL, XXXL 

30 

  Short sleeve 
t­shirts 

Color – ash grey or 
heather, Pocket T 
Heavyweight (>5 oz.), 
pre­shrunk 
Park logo ­ right chest 

Adult M, L, 
XL, XXL, 
XXXL 

40 

  Hooded, zip­up 
sweatshirts 

Color – ash grey or 
heather, heavyweight (>9 
oz.), metal zipper, Park 
logo embroidered on left 
chest 

Adult L, XL, 
XXL, XXXL 

10 

  Baseball Caps  100% Cotton twill, 
adjustable, mesh sides 
and back trucker hat, 
“Tree Logo” 
embroidered, color varies 

One size fits all  20 

   
Special Event 
Neon Staff 

 
Safety green t­shirt color, 
park logo on left chest, 
“STAFF” on back of shirt 
 

 
Adult M, L, XL 

30 

Recreation/Concessio
ns Staff 

Short Sleeve 
t­shirts 
 
 

Color – varies 
Heavy weight (>5 oz.), 
pre­shrunk 100% cotton 
Park logo on right chest 
“STAFF” on back 

Adult S, M, L, 
XL, XXL 

60 

  Long Sleeve 
t­shirts 

Color – varies 
Heavy weight (>5 oz.), 
pre­shrunk 100% cotton 
Park logo on right chest 
“STAFF” on back 

Adult S, M, L, 
XL, XXL 

15 

Staff Uniforms – 
Public Works 

Long Sleeve 
t­shirts 

Color – safety green 
Heavy weight (>5 oz.), 
pre­shrunk 100% cotton 
Pocket on left chest 
Public Works logo on 
right chest 

Adult L, XL, 
XXL, XXXL 

10 



  Short sleeve 
t­shirts 

Color – safety green 
Pocket T, Heavyweight 
(>5 oz.), pre­shrunk 
100% cotton 
Public Works logo ­ right 
chest 

Adult L, XL, 
XXL, XXXL 

160 

   
Hooded Zip­up 
sweatshirts 

 
Color – safety green, 
Heavyweight (>7 oz.), 
Game Work wear w/ 3M 
reflective stripe on 
sleeves 
Public Works logo 
embroidered on left chest 

 
Adult L, XL, 
XXL, XXXL 

 
50 

  Hooded Pullover 
Sweatshirts 

Color – safety green 
Heavyweight (>7 oz.) 
Public Works logo 
embroidered on left chest 

Adult L, XL, 
XXL, XXXL 

45 

  Crew neck 
pullover 
sweatshirts 

Color – safety green 
Heavyweight (>7 oz.) 
Public Works logo 
embroidered on left chest 

Adult L, XL, 
XXL, XXXL 

10 

  Baseball Caps  Embroidered    0 

Youth Coach Shirts  Coaches’ t­shirts  Short sleeve dry fit, 
Logo on right front chest 
“Coach” on back 
Color Black 

Adult S, M, L, 
XL, XXL, 
XXXL 

250 

Youth Baseball 
League Uniforms 

Boys’ Jerseys  Short­sleeve 2­button 
Henley, 50/50 blend 
Logos and colors to 
match team sponsors 
6” Numbers on back 

Youth S, M, L, 
XL 
Adult S, M, L, 
XL 

425 
 
 
 

  Girls’ Jerseys  Sleeveless Henley, 50/50 
blend 
Logos and colors to 
match team sponsors 
6” Numbers on back  

Youth S, M, L, 
XL 
Adult S, M, L, 
XL 

135 

  T­ball shirts  Short sleeve t­shirts, 
50/50 blend, logos and 
colors to match team 
sponsors 
6” numbers on back 

Youth XS, S, 
and M 

175 

  Baseball Caps  Embroidered league logo, 
5­panel cotton twill, 
adjustable, plastic snap 
enclosure 

Youth (6­12 
year olds) 
Adult (13 yrs 
and up) 

640 

  Visors  Embroidered league logo, 
cotton twill, 2 1/4" 
crown, adjustable, Velcro 
closure 

One size  175 

  Socks  Solid color acrylic blend  Youth – varies  735 



Special Events  Short Sleeve 
t­shirts 
 
3 Color Logo 

Color – varies 
Heavy weight (>5 oz.), 
pre­shrunk 100% cotton 
Logo varies per program 

Adult S, M, L, 
XL, XXL 

175 

Program Shirts  Short sleeve 
t­shirts 
 
2 Color Logo 

Color – varies 
Heavy weight (>5 oz.), 
pre­shrunk 100% cotton 
Logo varies per program  
 

Adult S, M, L, 
XL, XXL  

375 

Volleyball League 
Uniforms (2 seasons) 

Player Jerseys  Dry Fit v­neck sleeveless 
t­shirts 
Color – varies 
League artwork screened 
on front (1­color) 
 

Youth S, M, L, 
XL 
Adult S, M, L, 
XL 

325 

Soccer League 
Uniforms (2 Seasons) 

Player Jerseys  moisture wicking t­shirts  
Color – varies 
League artwork screened 
on front (1­color) 
6” numbers on back 

Youth S, M, L, 
XL 
Adult S, M, L, 
XL 

500 

  Goalie Shirts  moisture wicking t­shirts 
to match teams 
Color Safety green  
League artwork screened 
on front (1­color) 
6” numbers on back 

Youth S, M, L, 
XL 
Adult S, M, L, 
XL 

50 

  Socks  Solid color acrylic blend  Youth – varies  500 
 

Summer Camp  Camper shirts  Short sleeve t­shirts, 
50/50 blend, logo of 
camp and of sponsor 
imprinted 
Color – varies 

Youth XS, S, 
M, L, Adult S, 
M 

210 
 

Basketball League  Player Jerseys  100% polyester dazzle w/ 
contrast white. 100% poly 
dazzle side panels. Rib 
neck trim with contrast 
fabric inset. Sleeveless 
finished armhole  
Color – varies 
Logo Screened on Front 
Number screened on 
Back 

Youth XS, S, 
M, L, Adult S, 
M, L, XL 

225 

Flag Football League 
Uniforms  

Player Jersey’s  moisture wicking t­shirts  
League artwork screened 
on front  
Color – varies 
Sponsor logo on back (up 
to 2­color) 

Youth S, M, L, 
XL 
Adult S, M, L, 
XL 

125 

 
 
2. REQUEST FOR INFORMATION: 



 
Any requests for clarification of additional information deemed necessary by any vendor 
shall be submitted to the Parks and Recreation Department, 100 Municipal Circle, 
Raymore, Missouri 64083, (816) 322­2791. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Appendix B 



General Terms and Conditions 
 
A. Procedures 

The extent and character of the services to be performed by the Contractor shall be subject to                                 
the general control and approval of the Parks and Recreation Director in consultation with the                             
Finance Director or their authorized representative(s). The Contractor shall not comply with                       
requests and/or orders issued by an unauthorized individual. The Finance Director will                       
designate her authorized representatives in writing. Both the City of Raymore and the                         
Contractor must approve any changes to the contract in writing. 

 
B. Contract Period 

Award of this contract is anticipated prior to the end of March 2016, with the initial term                                 
beginning April 1, 2016 and ending March 31, 2017. This term shall automatically renew for                             
two additional one­year periods under the same terms and conditions unless one or both                           
parties submit notice as described below to cancel the agreement. 
 

C. Insurance 
The Bidder/Contractor shall procure, maintain, and provide proof of, insurance coverage’s                     
for injuries to persons and/or property damage as may arise from or in conjunction with, the                               
work performed on behalf of the City of Raymore by the Bidder/Contractor, its agents,                           
representatives, employees or subcontractors. The ​City of Raymore shall be named as an                         
additional insured under such insurance contracts (except for Worker’s Compensation                   
coverage). A Certificate of Insurance will be required of the apparent low bidder and                           
submitted with the signed contract prior to Council consideration (1​st reading) and shall be                           
maintained by the bidder for the duration of the contract period. Claims made on policies                             
must be enforce or that coverage purchased for three (3) years after contract completion date. 

 
Insurance requirements are minimums required for a City Occupational License.  General 
Liability  $300,000 and workers compensation if required by State statute. 

 
D. Hold Harmless Clause 

The Bidder/Contractor shall, during the term of the contract including any warranty period,                         
indemnify, defend, and hold harmless the City of Raymore, its officials, employees, agents,                         
residents and representatives thereof from all suits, actions, or claims of any kind, including                           
attorney’s fees, brought on account of any personal injuries, damages, or violations of rights,                           
sustained by any person or property in consequence of any neglect in safeguarding contract                           
work or on account of any act or omission by the Contractor or his employees, or from any                                   
claims or amounts arising from violation of any law, bylaw, ordinance, regulation or decree.                           
The vendor agrees that this clause shall include claims involving infringement of patent or                           
copyright. 
 

E. Exemption from Taxes 
The City of Raymore is exempt from state sales tax and federal excise tax. Tax exemption                               
certificates indicating this tax exempt status will be furnished on request, and therefore the                           
City shall not be charged taxes for materials or labor. 



 
F. Employment Discrimination by Contractors Prohibited/Wages/ Information 

During the performance of a contract, the Contractor shall agree that it will not discriminate                             
against any employee or applicant for employment because of race, religion, color, sex,                         
national origin, or disabilities, except where religion, sex or national origin is a bona fide                             
occupational qualification reasonably necessary to the normal operation of the Contractor;                     
that it will post in conspicuous places, available to employees and applicants for                         
employment, notices setting forth nondiscrimination practices, and that it will state, in all                         
solicitations or advertisements for employees placed by or on behalf of the Contractor, that it                             
is an equal opportunity employer. Notices, advertisements and solicitations placed in                     
accordance with federal law, rule or regulation shall be deemed sufficient to meet this                           
requirement. 
 
The Contractor will include the provisions of the foregoing paragraphs in every subcontract                         
or purchase order so that the provisions will be binding upon each subcontractor or vendor                             
used by the Contractor. 
 

G. Invoicing and Payment 
The Bidder shall submit invoices, in duplicate, for services outlined above in the scope of                             
services. 
 
Invoices shall be based on the following schedule: 

 
At completion of work – the contractor shall invoice for amounts due on a monthly basis.                               
Payment will be based on actual services rendered and actual costs. All such invoices will be                               
paid within thirty (30) days by the City of Raymore unless any items thereon are questioned,                               
in which event payment will be withheld pending verification of the amount claimed and the                             
validity of the claim. The Bidder/Contractor shall provide complete cooperation during any                       
such investigation. 

 
H. Cancellation 

The City of Raymore reserves the right to cancel and terminate this contract in part or in                                 
whole without penalty upon 30 days written notice to the Bidder/Contractor. Any contract                         
cancellation notice shall not relieve the Bidder/Contractor of the obligation to deliver and/or                         
perform on all outstanding orders issued prior to the effective date of cancellation. 
 

I. Contractual Disputes 
The Contractor shall give written notice to the City of Raymore of its intent to file a claim for                                     
money or other relief at the time of the occurrence or the beginning of the work upon which                                   
the claim is to be based. 
 
The written claim shall be submitted to the City no later than sixty (60) days after final                                 
payment. If the claim is not disposed of by agreement, the City of Raymore shall reduce                               
their decision to writing and mail or otherwise forward a copy thereof to the Contractor                             
within thirty (30) days of receipt of the claim. 



 
City decision shall be final unless the Contractor appeals within thirty (30) days by                           
submitting a written letter of appeal to the Finance Director, or her designee. The Finance                             
Director shall render a decision within sixty (60) days of receipt of the appeal. 
 

J. Severability 
In the event that any provision shall be adjudged or decreed to be invalid, such ruling shall                                 
not invalidate the entire Agreement but shall pertain only to the provision in question and the                               
remaining provisions shall continue to be valid, binding and in full force and effect. 
 

K. Applicable Laws 
This contract shall be governed in all respects by federal and state laws. All work performed                               
shall be in compliance with all applicable City of Raymore codes. 
 

L. Drug/Crime Free Work Place 
The Bidder acknowledges and certifies that it understands that the following acts by the                           
contractor, its employees, and/or agents performing services on City of Raymore property are                         
prohibited: 

 
1. The unlawful manufacture, distribution, dispensing, possession or use of alcohol or other                       

drugs; and 
2. Any impairment or incapacitation from the use of alcohol or other drugs (except the use                             

of drugs for legitimate medical purposes). 
3. Any crimes committed while on City property. 

 
The Bidder further acknowledges and certifies that it understands that a violation of these                           
prohibitions constitutes a breach of contract and may result in default action being taken by                             
the City of Raymore in addition to any criminal penalties that may result from such conduct. 
 

M. Inspection 
At the conclusion of each job order, the Bidder shall demonstrate to the Parks and Recreation                               
Director or his authorized representative(s) of the City that the work is fully complete and in                               
compliance with the scope of services. Any deficiencies shall be promptly and permanently                         
corrected by the Bidder/Contractor at the Bidder’s/Contractor’s sole expense prior to final                       
acceptance of work, and normal warrantees shall be issued at point of final acceptance by the                               
City of Raymore. 

 
N. No Escalation of Fees 

The pricing of services contained in the contract for the selected Contractor shall remain in                             
effect for the duration of the contract.  No escalation of fees will be allowed. 
 

O. Permits 



The successful Contractor shall be responsible for obtaining all permits, and for incurring all                           
expenses associated with those permits, prior to proceeding with the scope of work and                           
services described in this solicitation. Included in these permits will be the “Business                         
License” required of all contractors doing business within the City limits of Raymore. This                           
permit can be obtained from the office of the City Clerk, 100 Municipal Circle, Raymore,                             
Missouri, 64083. 
 

P. Rejection of Proposals 
The City reserves the right to reject any and all proposals, to waive technical defects in the                                 
proposal, and to select the proposal deemed most advantageous to the City.   
 

Q. Release of Information 

Pursuant to 610.021 RSMo, all documents within a request for proposal will become open                         
record to the public upon a negotiated contract being executed.  All documents within a                           
request for proposal become open record as soon as the proposal is opened.  Bidders and                             
proposers should be aware that all documents within a submittal will become open records. 
 

R​.   ​Affidavit of Work Authorization and Documentation​:  

Pursuant to 285.530 RSMo, the bidder must affirm its enrollment and participation in a                           
federal work authorization program with respect to the employees proposed to work in                         
connection with the services requested herein by  

* submitting the attached AFFIDAVIT OF WORK AUTHORIZATION and  
 
* providing documentation affirming the bidder’s enrollment and participation in a                   

federal work authorization program (see below) with respect to the employees                     
proposed to work in connection with the services requested herein.  

 
E­Verify is an example of a federal work authorization program. Acceptable enrollment and                         
participation documentation consists of the following two pages of the E­Verify                     
Memorandum of Understanding (MOU): 1) a valid, completed copy of the first page                         
identifying the bidder and 2) a valid copy of the signature page completed and signed by the                                 
bidder, the Social Security Administration, and the Department of Homeland Security –                       
Verification Division. 

 
   



MISCELLANEOUS ITEMS 
 

 
 
 
 
 
 
 
 
 

 
 
 

● November 24, 2015 ­ Work Session Notes 
● January 12, 2016 ­ Recreation Committee Meeting Notes 
● Financials ­ As of December 30, 2015 

 
 
 
 
 
 



___________________________________________________________________________________________ 

  
THE RAYMORE PARKS AND RECREATION BOARD HELD A WORK SESSION ON TUESDAY, 
NOVEMBER 24, 2015 IN THE CITY HALL EXECUTIVE CONFERENCE ROOM AT 100 MUNICIPAL 
CIRCLE, RAYMORE, MISSOURI.  
 
PRESENT WERE CHAIRMAN MANSON, MEMBERS CASTLEMAN, CIPOLLA, EASTWOOD, HARRIS, 
HEATH, HOUDYSHELL AND SEIMEARS. 
 
​Chairman Manson called the meeting to order at 6:02pm. 
 

1. GameTime Grant Update 
a. Director Musteen and City Manager Feuerborn presented the board a verbal report on the 

status of the GameTime Grant project. 
b. The GameTime Grant wording proposed potential violation of the City’s procurement 

policy. City Staff optioned to hold the grant application for this cycle, discuss with the Park 
Board and receive direction from the Board on moving forward. 

 
Staff will present the Park Board options at the regular business meeting in January that include 

● A budget amendment to keep the playground project in FY16 or dispose of the 
amendment leaving the project in the FY17 CIP. 

● To bid out portions of the project to acquire the necessary information to stay in 
accordance with the City procurement policy. 

 
2. Recreation Park Disc Golf Course  

a. Staff has been directed by Administrative City Staff to bring open CIP projects to an end. 
Director Musteen prepared a discussion report on the project including Park Board 
Member Eastwood’s recommendations. 

 
Staff will provide the Park Board with a list of items to purchase, itemized to­do list and a project 
completion date. 
The Park Board will finalize the project and discuss options for a grand opening and official name 
of the course. 
 

3. October Directives 
a. Director Musteen provided a written report for two (2) directives of the Board during the 

October Work Session 
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4. Adjournment 
 

The Work Session was adjourned at 6:55pm 
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THE RAYMORE RECREATION COMMITTEE OF THE PARKS AND RECREATION BOARD HELD A 
MEETING ON TUESDAY, JANUARY 12, 2016 IN THE CITY HALL EXECUTIVE CONFERENCE ROOM 
AT 100 MUNICIPAL CIRCLE, RAYMORE, MISSOURI.  
 
PRESENT WERE COMMITTEE CHAIRMAN HEATH, BOARD CHAIRMAN MANSON, MEMBERS 
CASTLEMAN AND EASTWOOD, STAFF MEMBER SUPERINTENDENT MCLAIN. 
 

Superintended McLain called the meeting to order at 6:40pm. 
 

1. Committee Introductions 
Superintendent McLain ​welcomed the committee and discussed the agenda for the 
evening. 

 
2. Old Business 

Superintendent McLain provided a presentation on the Raymore United Soccer Club. 
Committee looked at logo options and uniform selections.  McLain presented the timeline 
for the program and where the club currently stands with MYSA approval.   
Committee Chairman Heath discussed topics of advertising, facilities, and community 
partners moving forward for the club.   
 

3. New Business  
Superintendent McLain discussed upcoming RFP’s for City contracts.  In Spring of 2016 
contracts are to be completed for Drink Vendor and Screen Printer.  These are City 
contracts the Parks and Recreation department oversees.  The Recreation Division has 
the majority of use for these vendors therefore Director Musteen and Superintendent 
McLain will be proceeding with the process of contracting out these services.  
Superintendent McLain and Committee Chairman Heath brought back the discussion of 
Soccer Practice areas and Additional Equipment needs in preparation for the Spring 2016 
season.  Chairman Heath discussed restroom facilities at Hawk Ridge and requested staff 
look into other options of portable facilities. Board Chairman Manson provided some 
feedback regarding facility options and requested this be taken to the Grounds Committee 
and Operations Superintendent Rulo.   
 

4. Other Comments 
Other topics discussed included the additional parking options at Recreation Park, 
upcoming G.O. Bond items, Strategic Planning Meetings, Website options, participation 
growth seen in the Youth Basketball Program, and the continued development and growth 
of marketing efforts for the department.   

  
5. Adjournment 
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The meeting was adjourned at 8:08pm 
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REVENUE SUMMARY

 

NON-DEPARTMENTAL

  MISCELLANEOUS                                0.00          0.00          0.00            0.00       1,518.98      1,802.12            0.00  (     1,802.12)    0.00

                                     ___________________________________________|____________________________________________________________________________________

      TOTAL NON-DEPARTMENTAL                   0.00          0.00          0.00            0.00       1,518.98      1,802.12            0.00  (     1,802.12)    0.00

PARKS DEPARTMENT

  PROPERTY TAXES                               0.00          0.00          0.00      351,956.00     223,112.32    223,767.13            0.00      128,188.87    63.58

  MISCELLANEOUS                                0.00          0.00          0.00        3,041.00           0.00      2,368.58            0.00          672.42    77.89

  PARK REVENUE                                 0.00          0.00          0.00       21,250.00         375.00        445.00            0.00       20,805.00     2.09

  TRANSFERS - INTERFUND                        0.00          0.00          0.00      275,000.00      22,916.67     45,833.34            0.00      229,166.66    16.67

                                     ___________________________________________|____________________________________________________________________________________

      TOTAL PARKS DEPARTMENT                   0.00          0.00          0.00      651,247.00     246,403.99    272,414.05            0.00      378,832.95    41.83

RECREATION PROGRAMS

  PARK REVENUE                                 0.00          0.00          0.00      337,800.00       5,688.00     19,171.00            0.00      318,629.00     5.68

                                     ___________________________________________|____________________________________________________________________________________

      TOTAL RECREATION PROGRAMS                0.00          0.00          0.00      337,800.00       5,688.00     19,171.00            0.00      318,629.00     5.68

TOTAL REVENUES                                 0.00          0.00          0.00      989,047.00     253,610.97    293,387.17            0.00      695,659.83    29.66

EXPENDITURE SUMMARY

 

  PARKS DEPARTMENT                         2,140.00     24,918.00 (   22,778.00)     662,125.75      80,571.44    126,692.30  (    22,230.60)     557,664.05    15.78

  RECREATION PROGRAMS                          0.00          0.00          0.00      526,921.00      30,813.21     48,152.86          560.29      478,207.85     9.24

TOTAL EXPENDITURES                         2,140.00     24,918.00 (   22,778.00)   1,189,046.75     111,384.65    174,845.16  (    21,670.31)   1,035,871.90    12.88

REVENUES OVER/(UNDER) EXPENDITURES   (     2,140.00)    24,918.00     22,778.00  (   199,999.75)    142,226.32    118,542.01       21,670.31  (   340,212.07)   70.11-
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NON-DEPARTMENTAL

================

MISCELLANEOUS

00-4350-0000 INTEREST REVENUE                  0.00          0.00          0.00            0.00       1,518.98      1,802.12            0.00  (     1,802.12)    0.00

   TOTAL MISCELLANEOUS                         0.00          0.00          0.00            0.00       1,518.98      1,802.12            0.00  (     1,802.12)    0.00

TRANSFERS - INTERFUND                ______________  ____________  ____________   _____________  _____________  ____________  ______________  ______________  _______

                                     ___________________________________________|____________________________________________________________________________________

   TOTAL NON-DEPARTMENTAL                      0.00          0.00          0.00            0.00       1,518.98      1,802.12            0.00  (     1,802.12)    0.00

PARKS DEPARTMENT

================

PROPERTY TAXES

25-4010-0000 REAL ESTATE PROPERTY TAX          0.00          0.00          0.00      294,691.00     193,961.03    194,156.80            0.00      100,534.20    65.88

25-4020-0000 PERSONAL PROPERTY TAX             0.00          0.00          0.00       57,265.00      29,151.29     29,610.33            0.00       27,654.67    51.71

   TOTAL PROPERTY TAXES                        0.00          0.00          0.00      351,956.00     223,112.32    223,767.13            0.00      128,188.87    63.58

MISCELLANEOUS

25-4350-0000 INTEREST REVENUE                  0.00          0.00          0.00        3,041.00           0.00          0.00            0.00        3,041.00     0.00

25-4370-0000 MISCELLANEOUS REVENUE             0.00          0.00          0.00            0.00           0.00      2,368.58            0.00  (     2,368.58)    0.00

   TOTAL MISCELLANEOUS                         0.00          0.00          0.00        3,041.00           0.00      2,368.58            0.00          672.42    77.89

PARK REVENUE

25-4710-0000 PARK RENTAL FEES                  0.00          0.00          0.00       21,250.00         375.00        445.00            0.00       20,805.00     2.09

   TOTAL PARK REVENUE                          0.00          0.00          0.00       21,250.00         375.00        445.00            0.00       20,805.00     2.09

TRANSFERS - INTERFUND

25-4901-0000 TRANSFER FROM GENERAL FUN         0.00          0.00          0.00      125,000.00      10,416.67     20,833.34            0.00      104,166.66    16.67

25-4947-0000 TRANSFER FROM PARK SALES          0.00          0.00          0.00      150,000.00      12,500.00     25,000.00            0.00      125,000.00    16.67

   TOTAL TRANSFERS - INTERFUND                 0.00          0.00          0.00      275,000.00      22,916.67     45,833.34            0.00      229,166.66    16.67

                                     ___________________________________________|____________________________________________________________________________________

   TOTAL PARKS DEPARTMENT                      0.00          0.00          0.00      651,247.00     246,403.99    272,414.05            0.00      378,832.95    41.83

RECREATION PROGRAMS

===================

PROPERTY TAXES                       ______________  ____________  ____________   _____________  _____________  ____________  ______________  ______________  _______

PARK REVENUE

26-4700-0000 PARK CONCESSION REVENUE           0.00          0.00          0.00       40,000.00           0.00          0.00            0.00       40,000.00     0.00

26-4715-1600 REC PROGRAMS-REC LEG MISC         0.00          0.00          0.00       25,700.00         110.00        110.00            0.00       25,590.00     0.43

26-4715-1605 REC PROGRAM-SUMMER QUEST          0.00          0.00          0.00       83,850.00           0.00          0.00            0.00       83,850.00     0.00

26-4715-1610 REC PROGRAM-BASE/SOFTBALL         0.00          0.00          0.00       76,965.00         155.00        703.00            0.00       76,262.00     0.91

26-4715-1615 REC PROGRAMS-BASKETBALL           0.00          0.00          0.00       22,100.00       3,860.00     14,968.00            0.00        7,132.00    67.73

26-4715-1620 REC PROGRAMS-SOCCER               0.00          0.00          0.00       49,675.00         145.00        741.00            0.00       48,934.00     1.49

26-4715-1625 REC PROGRAMS-ADULT SOFTBA         0.00          0.00          0.00       12,800.00           0.00          0.00            0.00       12,800.00     0.00
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26-4715-1630 REC PROGRAMS-MISC                 0.00          0.00          0.00        3,600.00          48.00        524.00            0.00        3,076.00    14.56

26-4715-1635 REC PROGRAM-INSTRUCTIONAL         0.00          0.00          0.00        2,260.00         440.00        620.00            0.00        1,640.00    27.43

26-4715-1640 REC PROGRAM-TINY SPORTS           0.00          0.00          0.00        8,200.00         480.00        640.00            0.00        7,560.00     7.80

26-4715-1645 REC PROGRAM-FITNESS               0.00          0.00          0.00        4,800.00         450.00        750.00            0.00        4,050.00    15.63

26-4720-0000 SPECIAL EVENT CONTRIBUTIO         0.00          0.00          0.00        7,850.00           0.00          0.00            0.00        7,850.00     0.00

26-4725-0000 ADVERTISING REVENUE               0.00          0.00          0.00            0.00           0.00        115.00            0.00  (       115.00)    0.00

   TOTAL PARK REVENUE                          0.00          0.00          0.00      337,800.00       5,688.00     19,171.00            0.00      318,629.00     5.68

                                     ___________________________________________|____________________________________________________________________________________

   TOTAL RECREATION PROGRAMS                   0.00          0.00          0.00      337,800.00       5,688.00     19,171.00            0.00      318,629.00     5.68

                                     ==============  ============  ============   =============  =============  ============  ==============  ==============  =======
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PERSONNEL

25-5010-1110 SALARIES/WAGES                    0.00          0.00          0.00            0.00       1,015.00      2,740.00            0.00  (     2,740.00)    0.00

25-5010-1250 SALARIES/WAGES                    0.00          0.00          0.00      313,221.00      32,378.99     54,450.81            0.00      258,770.19    17.38

25-5020-1110 FICA                              0.00          0.00          0.00            0.00          77.65        217.08            0.00  (       217.08)    0.00

25-5020-1250 FICA                              0.00          0.00          0.00       24,716.00       2,426.17      4,094.14            0.00       20,621.86    16.56

25-5030-1250 UNEMPLOYMENT                      0.00          0.00          0.00          473.00           0.00          0.00            0.00          473.00     0.00

25-5040-1250 GROUP INSURANCE                   0.00          0.00          0.00       48,586.00       4,003.59      7,921.89            0.00       40,664.11    16.30

25-5045-1250 LAGERS                            0.00          0.00          0.00       27,061.00       3,203.95      5,417.00            0.00       21,644.00    20.02

25-5050-1110 OVERTIME                          0.00          0.00          0.00            0.00           0.00         97.50            0.00  (        97.50)    0.00

25-5050-1250 OVERTIME                          0.00          0.00          0.00       17,031.00         293.64      1,060.36            0.00       15,970.64     6.23

25-5060-1250 WORKERS COMP                      0.00          0.00          0.00        5,288.00         436.91        873.82            0.00        4,414.18    16.52

   TOTAL PERSONNEL                             0.00          0.00          0.00      436,376.00      43,835.90     76,872.60            0.00      359,503.40    17.62

COMMODITIES

25-6065-1250 EQUIPMENT & FIXTURES-PARK     2,140.00          0.00      2,140.00        6,500.00           0.00          0.00            0.00        6,500.00     0.00

25-6070-1250 FUEL/OIL                          0.00          0.00          0.00       11,693.75       1,130.42      1,130.42          302.99       10,260.34    12.26

25-6130-1010 OFFICE EQUIPMENT                  0.00          0.00          0.00        1,660.00          25.02         38.61            0.00        1,621.39     2.33

25-6130-1250 OFFICE EQUIPMENT                  0.00          0.00          0.00          250.00           0.00          0.00            0.00          250.00     0.00

25-6150-1010 OFFICE SUPPLIES                   0.00          0.00          0.00        2,000.00         163.79        176.26           71.66        1,752.08    12.40

25-6260-1250 TOOLS/EQUIPMENT                   0.00          0.00          0.00        2,500.00         134.45        134.45           45.85        2,319.70     7.21

25-6270-1010 UNIFORMS                          0.00          0.00          0.00          290.00           0.00          0.00            0.00          290.00     0.00

25-6270-1250 UNIFORMS                          0.00          0.00          0.00        4,880.00       2,425.20      2,425.20            0.00        2,454.80    49.70

   TOTAL COMMODITIES                       2,140.00          0.00      2,140.00       29,773.75       3,878.88      3,904.94          420.50       25,448.31    14.53

MAINTENANCE & REPAIRS

25-6400-1010 BUILDING MAINTENANCE              0.00          0.00          0.00        2,000.00         136.32        136.32            0.00        1,863.68     6.82

25-6410-1250 EQUIPMENT MAINTENANCE             0.00          0.00          0.00          500.00          10.00         10.00          100.09          389.91    22.02

25-6430-1250 GROUNDS MAINTENANCE               0.00          0.00          0.00       42,200.00         544.61        544.61          716.78       40,938.61     2.99

25-6430-1255 GROUNDS MAINT-TREES               0.00          0.00          0.00        6,000.00           0.00          0.00            0.00        6,000.00     0.00

25-6490-1010 VEHICLE MAINTENANCE               0.00          0.00          0.00        1,000.00           5.00          5.00          331.17          663.83    33.62

   TOTAL MAINTENANCE & REPAIRS                 0.00          0.00          0.00       51,700.00         695.93        695.93        1,148.04       49,856.03     3.57

UTILITIES

25-6800-1010 ELECTRICITY                       0.00          0.00          0.00       40,180.00       2,365.30      2,687.57            0.00       37,492.43     6.69

25-6810-1010 WATER                             0.00          0.00          0.00        2,350.00           0.00          0.00            0.00        2,350.00     0.00

25-6820-1010 NATURAL GAS/PROPANE               0.00          0.00          0.00        1,800.00           0.00          0.00            0.00        1,800.00     0.00

25-6840-1010 TELEPHONE                         0.00          0.00          0.00          596.00         112.84        145.10           80.58          370.32    37.87

   TOTAL UTILITIES                             0.00          0.00          0.00       44,926.00       2,478.14      2,832.67           80.58       42,012.75     6.48

CONTRACTUAL

25-7020-1010 ADVERTISING/LEGAL NOTICES         0.00          0.00          0.00           90.00           0.00          0.00            0.00           90.00     0.00

25-7090-1010 ED/TRAIN/SEMINAR                  0.00          0.00          0.00        2,115.00           0.00          0.00            0.00        2,115.00     0.00

25-7090-1255 EDUCATION/TRAINING/SEMINA         0.00          0.00          0.00          530.00           0.00          0.00          155.00          375.00    29.25

25-7140-1250 EQUIPMENT RENTAL                  0.00          0.00          0.00        1,000.00           0.00          0.00            0.00        1,000.00     0.00

25-7180-1010 INSURANCE                         0.00          0.00          0.00       11,229.00           0.00      8,026.40            0.00        3,202.60    71.48

25-7210-1010 LEGAL SERVICES                    0.00          0.00          0.00          500.00           0.00          0.00            0.00          500.00     0.00

25-7240-1010 MEALS/LODGING/MILEAGE             0.00          0.00          0.00        3,645.00          32.03         32.03            0.00        3,612.97     0.88

25-7240-1255 MEALS/LODGING/MILEAGE             0.00          0.00          0.00          600.00           0.00          0.00            0.00          600.00     0.00



 

 1-21-2016 02:17 PM                                                     C I T Y   O F   R A Y M O R E                                                   PAGE:    5

                                                                      DEPARTMENT HEAD REPORT - UNAUDITED

                                                                        AS OF:  DECEMBER 31ST, 2015

25 -PARK FUND

PARKS DEPARTMENT

DEPARTMENTAL EXPENDITURES                                             REMAINING |

                                        PRIOR YEAR     PRIOR YEAR    PRIOR YEAR |     CURRENT        CURRENT    YEAR TO DATE        TOTAL          BUDGET       % OF

                                      ENDING PO BAL.   PO ADJUST.    PO BALANCE |      BUDGET         PERIOD       ACTUAL       ENCUMBRANCE       BALANCE      BUDGET

________________________________________________________________________________|____________________________________________________________________________________

25-7250-1010 MEMBERSHIP DUES                   0.00          0.00          0.00        1,315.00           0.00          0.00          760.00          555.00    57.79

25-7280-1010 MISCELLANEOUS EXP                 0.00          0.00          0.00          180.00           0.00          0.00           28.43          151.57    15.79

25-7320-1250 PROFESSIONAL SERVICES             0.00          0.00          0.00       13,420.00          55.39         55.39           94.85       13,269.76     1.12

25-7360-1010 SOFTWARE MAINT- ADMINISTR         0.00          0.00          0.00        1,400.00           0.00          0.00            0.00        1,400.00     0.00

   TOTAL CONTRACTUAL                           0.00          0.00          0.00       36,024.00          87.42      8,113.82        1,038.28       26,871.90    25.41

CAPITAL PROJECTS

25-8480-0000 CAPITAL OUTLAY                    0.00          0.00          0.00        7,200.00           0.00          0.00            0.00        7,200.00     0.00

25-8490-0000 CAPITAL OUTLAY-VEHICLES           0.00     24,918.00 (   24,918.00)           0.00      24,918.00     24,918.00  (    24,918.00)           0.00     0.00

   TOTAL CAPITAL PROJECTS                      0.00     24,918.00 (   24,918.00)       7,200.00      24,918.00     24,918.00  (    24,918.00)       7,200.00     0.00

TRANSFERS/MISCELLANEOUS

25-9803-0000 TRANSFER TO VERP                  0.00          0.00          0.00       56,126.00       4,677.17      9,354.34            0.00       46,771.66    16.67

   TOTAL TRANSFERS/MISCELLANEOUS               0.00          0.00          0.00       56,126.00       4,677.17      9,354.34            0.00       46,771.66    16.67

 TOTAL PARKS DEPARTMENT                    2,140.00     24,918.00 (   22,778.00)     662,125.75      80,571.44    126,692.30  (    22,230.60)     557,664.05    15.78

                                     ==============  ============  ============   =============  =============  ============  ==============  ==============  =======
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PERSONNEL

26-5010-0000 SALARIES/WAGES                    0.00          0.00          0.00       10,000.00           0.00          0.00            0.00       10,000.00     0.00

26-5010-1310 SALARIES/WAGES                    0.00          0.00          0.00      224,331.00      17,196.97     29,799.77            0.00      194,531.23    13.28

26-5020-1310 FICA                              0.00          0.00          0.00       17,702.00       1,304.10      2,282.48            0.00       15,419.52    12.89

26-5030-1310 UNEMPLOYMENT                      0.00          0.00          0.00          339.00           0.00          0.00            0.00          339.00     0.00

26-5040-1310 GROUP INSURANCE                   0.00          0.00          0.00       34,797.00       1,296.66      2,548.02            0.00       32,248.98     7.32

26-5045-1310 LAGERS                            0.00          0.00          0.00       19,381.00       1,496.24      2,535.46            0.00       16,845.54    13.08

26-5050-1310 OVERTIME                          0.00          0.00          0.00          698.00          55.10        469.49            0.00          228.51    67.26

26-5060-1010 WORKERS COMP                      0.00          0.00          0.00        3,787.00         358.33        716.66            0.00        3,070.34    18.92

   TOTAL PERSONNEL                             0.00          0.00          0.00      311,035.00      21,707.40     38,351.88            0.00      272,683.12    12.33

COMMODITIES

26-6130-1010 OFFICE EQUIPMENT                  0.00          0.00          0.00            0.00          95.22         95.22            0.00  (        95.22)    0.00

26-6190-1010 POSTAGE                           0.00          0.00          0.00        1,978.00          21.62         21.62            0.00        1,956.38     1.09

26-6245-1010 SOFTWARE                          0.00          0.00          0.00        1,100.00           0.00          0.00            0.00        1,100.00     0.00

26-6260-1010 TOOLS/EQUIPMENT/ADMIN             0.00          0.00          0.00          750.00           0.00          0.00           12.25          737.75     1.63

26-6260-1600 TOOLS/EQUIPMENT-MISC              0.00          0.00          0.00        1,400.00           0.00          0.00            0.00        1,400.00     0.00

26-6260-1605 TOOLS/EQUIP-SUMMER QUEST          0.00          0.00          0.00          300.00           0.00          0.00            0.00          300.00     0.00

26-6260-1610 TOOLS/EQUIP- BASEBALL/SOF         0.00          0.00          0.00        6,000.00          56.77         56.77            0.00        5,943.23     0.95

26-6260-1615 TOOLS/EQUIPMENT-BASKETBAL         0.00          0.00          0.00        1,150.00           0.00          0.00            0.00        1,150.00     0.00

26-6260-1620 TOOLS/EQUIPMENT - SOCCER          0.00          0.00          0.00        2,300.00           0.00          0.00            0.00        2,300.00     0.00

26-6260-1625 TOOLS/EQUIPMENT-ADULT SOF         0.00          0.00          0.00        1,000.00           0.00          0.00            0.00        1,000.00     0.00

26-6260-1640 TOOLS/EQUIPMENT - TINY SP         0.00          0.00          0.00          750.00           0.00          0.00            0.00          750.00     0.00

26-6270-1010 UNIFORMS                          0.00          0.00          0.00          883.00           0.00          0.00            0.00          883.00     0.00

   TOTAL COMMODITIES                           0.00          0.00          0.00       17,611.00         173.61        173.61           12.25       17,425.14     1.06

UTILITIES                            ______________  ____________  ____________   _____________  _____________  ____________  ______________  ______________  _______

CONTRACTUAL

26-7060-1010 CONCESSION EXP-ADMINISTRA         0.00          0.00          0.00       20,000.00           0.00         22.56           59.91       19,917.53     0.41

26-7090-1010 ED/TRAIN/SEMINAR                  0.00          0.00          0.00        3,020.00         700.00        700.00            0.00        2,320.00    23.18

26-7240-1010 MEALS/LODGING/MILEAGE             0.00          0.00          0.00        3,550.00       1,345.22      1,345.22            0.00        2,204.78    37.89

26-7250-1010 MEMBERSHIP DUES                   0.00          0.00          0.00          250.00           0.00          0.00            0.00          250.00     0.00

26-7280-1010 MISCELLANEOUS EXP                 0.00          0.00          0.00       25,000.00         125.00        125.00            0.00       24,875.00     0.50

26-7280-1290 MISC/CASH/DEBT MGMT               0.00          0.00          0.00        4,320.00         232.23        354.84            0.00        3,965.16     8.21

26-7315-1010 PRINTING                          0.00          0.00          0.00        1,550.00           0.00          0.00            0.00        1,550.00     0.00

26-7330-1600 REC EXP- MISC LEAGUES             0.00          0.00          0.00       11,600.00          88.50         88.50            0.00       11,511.50     0.76

26-7330-1605 REC EXP - SUMMER QUEST            0.00          0.00          0.00       17,360.00           0.00          0.00            0.00       17,360.00     0.00

26-7330-1610 REC EXP-BASEBALL & SOFTBA         0.00          0.00          0.00       35,500.00           0.00          0.00            0.00       35,500.00     0.00

26-7330-1615 REC EXP-BASKETBALL LEAGUE         0.00          0.00          0.00        7,150.00           0.00          0.00            0.00        7,150.00     0.00

26-7330-1620 REC EXP - SOCCER                  0.00          0.00          0.00       17,000.00          88.50         88.50            0.00       16,911.50     0.52

26-7330-1625 REC EXP - ADULT SOFTBALL          0.00          0.00          0.00        7,400.00           0.00          0.00            0.00        7,400.00     0.00

26-7330-1630 REC EXP - PROGRAMS MISC           0.00          0.00          0.00        2,700.00           0.00          0.00            0.00        2,700.00     0.00

26-7330-1635 REX EXP - INSTRUCTION             0.00          0.00          0.00        2,445.00         348.00        348.00            0.00        2,097.00    14.23

26-7330-1645 REX EXP - FITNESS                 0.00          0.00          0.00        3,600.00         637.50        637.50            0.00        2,962.50    17.71

26-7340-1600 RENT                              0.00          0.00          0.00        5,800.00           0.00          0.00            0.00        5,800.00     0.00

26-7360-1010 SOFTWARE MAINT - ADMINIST         0.00          0.00          0.00        4,780.00       4,948.51      4,948.51            0.00  (       168.51)  103.53

26-7370-1600 SPECIAL EVENTS                    0.00          0.00          0.00       25,250.00         418.74        968.74          488.13       23,793.13     5.77

   TOTAL CONTRACTUAL                           0.00          0.00          0.00      198,275.00       8,932.20      9,627.37          548.04      188,099.59     5.13
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CAPITAL PROJECTS                     ______________  ____________  ____________   _____________  _____________  ____________  ______________  ______________  _______

 TOTAL RECREATION PROGRAMS                     0.00          0.00          0.00      526,921.00      30,813.21     48,152.86          560.29      478,207.85     9.24

                                     ==============  ============  ============   =============  =============  ============  ==============  ==============  =======

TOTAL EXPENDITURES                         2,140.00     24,918.00 (   22,778.00)   1,189,046.75     111,384.65    174,845.16  (    21,670.31)   1,035,871.90    12.88

                                     ==============  ============  ============   =============  =============  ============  ==============  ==============  =======

REVENUES OVER/(UNDER) EXPENDITURES   (     2,140.00)    24,918.00     22,778.00  ( 1,189,046.75) (  111,384.65(   174,845.16)      21,670.31  ( 1,035,871.90)   12.88

                                     ==============  ============  ============   =============  =============  ============  ==============  ==============  =======

*** END OF REPORT ***


